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Introduction

Welcome, to SoftChalk LessonBuilder, the award-winning software that lets you
create engaging web lessons quickly and easily. You can style your lesson for a
professional look. You can add many activities and quizzes that promote active
learning.

(If you are already familiar with LessonBuilder 4, you may want to go directly to the
section Version 5 New Features and Enhancements.)

You create your lessons using LessonBuilder, which is a desktop application that runs
on both Windows and Macintosh computers. Your students can view your lesson
using any standard web browser such as Internet Explorer, Firefox and Safari.

Your students can learn your content through a variety of activities and quizzes
including:

e Matching

e Image labeling

e Timeline

¢ Flash cards

e Ordering

e Slide show

e Crossword puzzle

e Multiple Choice and True/False

You can deliver your lessons to your students in several different ways:

e Upload your lessons into a Learning Management System (LMS) such as
Blackboard (Academic, Campus Edition or Vista), Angel, Desire2Learn or
Moodle

e Upload your lessons to a web server

e Load your lessons on computers in your classroom for student practice or for
your lectures

e Load your lessons onto a CD

If you don’t have LessonBuilder already, you can download a free trial version at:
http://www.softchalk.com/lb_trial.html
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Version 5 New Features and Enhancements

IMPORTANT: Once you open a Version 4 lesson in Version 5, then you cannot open
it in Version 4 again. (The lessons are not backwardly compatible.) Click on each
blue link below to jump to that area of the User Guide.

New Features Description

Media Search Search for and insert content from web content
repositories into your lesson.

Library Save frequently used items into a library. Use the library
to quickly insert an item.

Widgets Embed web widgets into your lesson.

eCourseBuilder Create a course from multiple lessons. Publish the course

to a Learning Management System or a CD.

Blackboard Within LessonBuilder, quickly publish your lesson to
Publish Lesson Blackboard.

For details, see the Blackboard V7, V8 or V9 Integration
Guides at www.softchalk.com/support.html

Essay Question Create an essay question that can be emailed or printed.

Photo Album Create an activity with multiple images resembling a
photo album.

Enhancements Description

Accessibility For details, see www.softchalk.com/lb_standards.html

Crossword Activity Option to select a static crossword puzzle that students
see each time rather than a randomly generated puzzle.

QuizPoppers Extra wide format option.

Sidebars Copy and preserve formatting and hyperlinks among
sidebars.

Slide Show Import a folder of images.

StyleBuilder Change color in more areas of a style. Choose a larger

maximum logo (400 x 300 pixels).

Tables Select rows, columns and multiple cells. Create word
wrapping around a table.

Table of Contents Indentations based on heading levels.
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Help Topics and Resources on the SoftChalk Website

IMPORTANT: The items below under Help Topics can be accessed within
LessonBuilder. On your top menu bar choose Help/Help Topics (see below).

FProperties Prewiew
QL B 7 U User Guide (pdf) Fi
I Check for Updates. ., Training Registration {onling)
Ahout LessonBuilder FAQ {online)
Enter License Quick Tour YWideaos (anling)
Sample Lessons {onling)
LM= Integration {online)
Help Topics Description
User Guide Click on an item in Table of Contents or use Find

(CtrI+F). Includes a Getting Started section.

Training Registration Link to sign up for free online short courses.

FAQ Link to Frequently Asked Questions.
Quick Tour Videos Link to Quick Tour Videos. These videos are 2-5

minutes long demonstrating various features of
LessonBuilder.

Sample Lessons Link to Sample Lessons including lessons by the
Winners of the Lesson Challenge.

LMS Integration Link to integration guides for the Learning Management
Systems such as Blackboard (Academic Version),
Blackboard Campus Edition (formerly WebCT),
Blackboard Vista (formerly WebCT), Desire2Learn and

Moodle.
Other Resources Description
on the SoftChalk
Website

Introducing SoftChalk | Live online demo introducing LessonBuilder features.

Innovator Series Live online demo by innovative educators who
demonstrate their use of SoftChalk lessons.

Innovator Archives Archives of the Innovator Series.
Innovator Vignettes 5-10 minute condensed versions of the Innovator
Series.
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System LessonBuilder runs on Windows and Macintosh
Specifications computers. Students can view the lessons with all the
major web browsers including Internet Explorer, Firefox
and Safari. (Certain Learning Management Systems
have restrictions on what platforms and browsers can
be used with SCORM lessons.)

Widgets Websites A list of websites with web widgets. Inserting Widgets is
a new feature in Version 5. (See the section Widgets.)
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Getting Started

Save a Lesson

When you start LessonBuilder, you are automatically on a new, untitled lesson. You
can type in this main editing window or copy and paste text and images from your
word processor or other programs.

Top Menu

IFiIe Edit Insert Format Tools Table Properties Prewiew Help

Notice the top menu with File, Edit etc. In this guide, when you need to use
this menu, the instructions will have the name of the item on the top menu
followed by the item underneath it. Ex. File/Save.

Toolbar

Arial vita ¥ B I UT 7 i if EE B a9 = |= plainText w

Notice the toolbar under the top menu with the standard word processing
functions such as:

e Changing the font and font size
e Bold, italics, underline, text color and highlight color
e Text indentation and alignment

e Bullets and Numbering

It also has the following items:

Insert or Modify an Image — brings up the insert
image menu

@ Insert or Modify a Hyperlink — brings up the
- insert hyperlink menu

Headings — apply headings, which will be used

Flain Text b

FT— for navigating sections in a page. For details, see
Heading 1 the section Style a Lesson.

Heading 2 (You can’t use headings for TextPoppers,

Heading 3 QuizPoppers, Activities, Hyperlinks or Media.)
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You can save your lesson in one of three ways:
1. File/Save
2. Ctrl+Ss

3. Click the Save icon on the toolbar at the top (see below).

IMPORTANT: For a lesson name, you can use only letters, numbers, dashes
and underscores. You cannot use spaces, apostrophes or characters
that are not letters, numbers, dashes or underscores.

When you save your lesson, it becomes a folder with various files in
it. Fortunately, you don’t need to know the function of each file; just that
your lesson is a folder with files in it. Later in this guide, you’ll learn how to
package and deliver your lesson.

You may want to avoid the File/Save As command unless you want to
rename your lesson.

IMPORTANT: If you have inserted a file from your local computer into your
lesson such as an image, LessonBuilder automatically places a copy of
the inserted file into your lesson folder.

Preview a Lesson

At any time while you are working on your lesson, you may preview it to see
how it would look to your students in their web browser.

You can preview your lesson in one of three ways:
1. Preview/View in Browser
2. Ctrl+P

3. Click the Preview icon on the toolbar at the top (see below).

@

IMPORTANT: When you preview your lesson in Internet Explorer on
your local computer, you may get a message in your information bar at
the top that it is restricting scripts and Active X controls. (This
message won’t occur when looking at the lesson on a web server or within
a Learning Management System.)

To turn off this blocking function on your local computer, use the steps on
the next page.
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In Internet Explorer: Change Setting for Active Content

Changing the setting below prevents the information bar from appearing
when you preview your lessons with Internet Explorer. (As mentioned earlier,
your students won’t have this issue because they will be looking at the lesson
from a web server or within a Learning Management System.)

1.

2.

Within Internet Explorer, choose Tools/Internet Options.
Click the Advanced tab.
Scroll down to the Security area.

Select Allow active content to run in files on My Computer (see
below). (You can also select Allow active content from CDs to run
on My Computer if you're planning on creating CDs of your lessons.)

Internet Options

General | Security | Privacy | Content | Connections || Programs

Setkings

() Do not search From the Address bar s

Allow active content From CDs to run on My Computer®

Allow active content to run in files on My Computer®

Click OK.

Close all your Internet Explorer windows and try to preview your
lesson again.

If you still have the information bar appear, re-boot your computer
and then preview your lesson.

Open a Lesson

Open

In LessonBuilder, choose File/Open. Locate your folder and double-click on
it. Within LessonBuilder, you can double-click on any .html file to open your

lesson.

IMPORTANT: Avoid using File/Open Packaged Lesson unless you're
opening a packaged lesson. For details, see the section Package a Lesson.
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Open Recent

Choose File/Open Recent and select your lesson from the dropdown list at
the right (see below).

Notice that for your most recent lesson, you can use Ctrl+T.

Cpen Recent... 1. art Ctrl+T
E Save Ctrl+5 2. Washingtan

3. Madisan
Save as.., F1z

4, ddams

¢ 5. Jefferson

Qpen Packaged Lesson &. theyre_their_there
Fublish Lesson 7. WdEvelessan
Exit Ctri+q | 8 list

Back Up a Lesson

To back up your lesson, copy and paste your lesson folder onto another
physical media such as a thumb drive or a server.

Or if you have a lesson with a large file size, you may want to package the
lesson as a zip file and then back up the zip file. See the instructions below.

1. Choose File/Package Lesson/Zip Format.

2. Notice from the message window that your file is packaged with your
lesson name and a .zip extension. This zip file is located within
your lesson folder (see below).

:El eve_anatarmy, html
IE eve_anatomy.zip
@ eve_anakarmy _durnriy, hkml

3. Copy this zip file onto a thumb drive or server.

Rename a Lesson

The recommended way to rename a lesson is to open LessonBuilder and choose
Save As (see the steps below). (We don’t recommend copying and pasting your
folder and renaming it as there may be confusion when using File/Open Recent.)

1. Within LessonBuilder, open your lesson (File/Open or File/Open Recent.)
2. Choose File/Save As.

3. Type a new name for your lesson and click Save.
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Create a Multi-page Lesson

To create multi-page lessons, you insert page breaks to create your pages. For

details on navigating among your pages in your web browser, see the section Style a
Lesson.

Insert a Page Break
1. Place your cursor where you want a page to begin.

2. Choose Insert/Page Break/Insert
(or Ctrl+Enter or right-click and choose Page Break)

You can see a blue dotted blue line representing your page break (see below).

the reting, the light rays are converted to electrical impulses which are then transmitted through the
optic nerve, to the brain, where the image is translated and perceived in an upright position|

The Eye as a Camera

Think of the eye as & camera. Acamera needs a lens and a film to produce an image. In the
same way, the eyeball needs a lens (comea, crystaline lens, vitreous) to refract, or focus the light

Remove a Page Break

1. Right-click on the page break.

2. Choose Remove Page Break (see below).

Remaove Pag
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Style a Lesson

Without a style, your lesson looks similar in a web browser to the way it looks in
LessonBuilder. There is no header or footer. There are no sidebars; there are just
navigation links (previous page | next page) at the bottom of a page.

When you attach a style to your lesson, your lesson automatically acquires a
professional appearance with a header (also referred to as a banner), footer,
navigation bar and options for sidebars.

Attach a Style
1. Choose Properties/Style Properties.

2. Click on a style at the right. Notice that you can scroll down to view
even more styles. (To learn how to create your own style, see the

section Style Builder.)

3. Click OK.

If you preview your lesson at this point, you'll see a header with no text, a
footer with some default text and a navigation bar at the top if you have
inserted some page breaks. (These “style” items don’t appear when you're
looking at your lesson in LessonBuilder.)

You can add more options to your lesson (see below).

Set Options for Your Style

1. Choose Properties/Style Properties.

2. Click the Title & Layout tab (see below).

i) Styls Properties m
Styles Title & Layout | Install & Restore

Recommended maximum 30 betters per line 2 Right sdabar

L Left sidebar
Title

a O Coetmety
Subtle o

] Eetry page
Fatites Clraliovar menu in 8 sidabar

e =] Dropdawn mara at top of page
| Content 3009, AN Rights Reservad,

::, Ciate lage modvhed: May 21, 2009 Havigabon
x 2 ~ =] &rrows

Tt | Ereated with SoftChalk LessenBuslder =
=] Fage Aumbers
5“0 Thee Page™ sidebar

-
Print:
Remove Text | | Set Defaukt Tt |

=] Print all pages
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Options on the Title & Layout tab

e Lesson Title: The Lesson Title and Subtitle appear in the header in a web
browser.

e Footer: Right-click within the Footer Text area and notice that you can add a
Hyperlink or special characters (see below). Like the header, the footer will
appear when viewing the lesson in a web browser.

Footer:

Content @2008, All Rights Reserved,
Date last modified: april 11, 20083,

Text:

Undo

X cut Ctrl 4

Copy Ctrl+C

Remove T8 A Paste Crl+v

Delete Delete
Format L
Image E
HyperLink

Special Characters

Math Characters

Line Break

e Sidebar Layout: You can have several sidebars for your lesson. The “On
This Page” sidebar is explained on the next page. You can create other
sidebars by choosing Properties/Sidebars. For details, see the section
Sidebars.

e Table of Contents: For details on setting up a Table of Contents, see the
section Table of Contents.
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¢ Navigation:

e Arrows — When selected, the Prev (Previous) and Next arrows appear
in the navigation bar at the top in the web browser.

¢ Page Numbers - When selected, numbers for the pages appear in the
navigation bar at the top in the web browser. (See the navigation bar
below where the Arrows and Page Numbers options are selected.)

4 Prev Next® 1 | 2 | 3

e “On This Page” sidebar - When selected, a sidebar appears in the
web browser with links to the headings (Heading 1, Heading 2,
Heading 3) on the page (see below).

¥ Hext & |

The Basics of Eye Anatomy On this Page

The eje is a complex optical systen - very semilar it X
wght S [l e IRrowgh the Comes The Basics of Eye

Amat oty

ViR Section inaigs

Thi# Eye's Es

rid cormerts the Ilr_'|l: wo an

1 3 camera, they fomm ar 0 e = IMiC
e Optic nerve to the brain, whare it 15 interpreted as

EnCal mmpulse hal ravels Jlong i
&N upright mage

e Print all pages: When selected, a print all button appears (see above),
allowing your students to print all the pages of your lesson. (This feature does
not include printing the TextPoppers, QuizPoppers or Activities.)
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Sidebars

Besides the “On This Page” sidebar discussed in the previous section Style a
Lesson, you can add other sidebars to your lesson. The only difference in the
functionality among the Handouts, Learn More, More Resources and Text Only
sidebars is the title for the sidebar. (You can put your own title in the Text Only
sidebar.)

As you add sidebars, you won't see the sidebars within your main editing window.
You will see them when previewing the lesson in the web browser.

IMPORTANT: If you have both a table and sidebar on the same page, then you’ll
need to set your Table width to 99% or less. To change the table width, see the
section Create a Table.

Create a Sidebar

1. Choose Properties/Sidebars and select a sidebar (see below).

Sslal=lgil== Preview Help

Style Properties Ctrl+] 5 52 = = = (A

Sidebars Handouts

Page Mames Learn More
Qutput Language 4 More Resources
Lesson Reporting Text Only

SCORM Properties

2. Type or paste text into the white box.

5k sidebar E]
Handauts Sedabar:
Hand Duts A Entar text bo rake & sidebar

:.-,: The "For Page” list indicates the page for the
sidebar

*Copy To All Pages” replaces the text for all
the Handouts sidebars with the currently
Sl tact

Ta rernone hi sid@bar inom e abected
page, delete the text

To rernowe the Handows sidebar from all
pages, choose “Clear Text and then

For Page: | 1 choose "Copy To All Pages”
F 1 i 1
Copy Ta All Pages i ;!ramnre paturas, ighl-click In the bex

Clear Text

| Cancel
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Add a Hyperlink

Select some text and right-click to bring up the Hyperlink insert menu.

Handgats Sidabar;

- Enfer hert o make a tkdebar

Hand Outs oo tho MR

ol s the pape for the

i Tyt ol

B copy Cirl+c 284 e fext b all

B rante Cirlay hthe curmently
Dielete Cialate
Bulets Ciri+Shift+L T e seleciod
Bpainibineng Sl Alvel
Liidaina * idebar rom il
Hyporlmk * whd then

For Paga: 1 = Apdwfeden Hyperink .

Library

Cebtsl Charsshors
Math Characters

Lhkear

Lina Break

Put the Sidebar on All Pages

1.

2.

3.

Click Copy to All Pages.
Click OK at the message window.

Click OK to return to your main editing window.

Remove the Sidebar from All Pages

1.

2.

3.

4.

Click Clear Text.
Click Copy to All Pages.
Click OK at the message window.

Click OK to return to your main editing window.

Put the Sidebar on a Specific Page

1. Choose Properties/Sidebars and select a sidebar.

2. Select a page from the For Page dropdown menu.

3. Type or paste text into the white box.

4. Click OK to return to your main editing window.
SoftChalk LLC copyright 2009 SoftChalk LessonBuilder 5 User Guide
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Modify the Sidebar for a Specific Page

1. Choose Properties/Sidebars and select a sidebar.
2. Select a page from the For Page dropdown menu.
3. Edit the text into the white box.

4. Click OK to return to your main editing window.

How Removing a Page Break Affects Sidebars

IMPORTANT: Let’s say you have a lesson with three pages and a Learn More
sidebar with different content for each page. If you remove the page break
between page two and page three, you have a two page lesson.
LessonBuilder keeps the sidebar content for pages one and two and deletes
the sidebar content that was on page three.

Copy Information from One Sidebar to Another

You can copy text from one sidebar to another and retain the formatting and
hyperlinks. IMPORTANT: To retain the formatting and hyperlinks, you must
copy and paste within the Sidebar window (Choose Properties/Sidebars.)
(In other words, copying sidebar information, closing the Sidebar window,
and then re-opening the Sidebar window and pasting will not retain the
formatting and hyperlinks.)
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Table of Contents
Create a Table of Contents
First you need to create:
1. Pages in your lesson (Insert/Page Break).

2. (Optional) Headings within a page (Heading 1, Heading 2 and Heading 3).
Select some text you want to make a heading. Then use the dropdown
menu on the toolbar to select a heading. (The default for text is Plain
Text.)
Set the Location of Your Table of Contents

1. Choose Properties/Style Properties.

2. Click the Title & Layout tab (see below). Make selections and click OK.

Tahble Of Contents;

Entry page
Rollover menu in a sidebar

Dropdown menu at top of page

Entry page (in the web browser)

Contents

Page 1

Page 2
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SoftChalk LLC copyright 2009

Rollover menu in a sidebar (in the web browser)

The Basics of | 4 Page 1
m
y Eye Anatamy o Page 2
Crogs Section
3rto a camera. Wision et Brs the eye

o lmage
=ram here, L iraves o i n-ﬂlﬂ_ and

A% muscles in the inis rela rlrf_:;!li";'l’:‘l il
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Create Page Names

1. Choose Properties/Page Names.
2. Type your page names.
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View the Page Names

Below are the page names as they appear on the entry page of your lesson.

Contents

Basics

Camera

View a Table of Contents with Different Heading Levels

If you have a mixture of heading levels (Heading 1, Heading 2 and Heading 3)
in your lesson, then you will see indentation in your Table of Contents when

you preview your lesson (see below).

Contents

Early Years
ntroduction
Early Life
nterests

Farmer

Revolutionary War Years
Commander in Chief
Strateqgy

Allies

President
Constitutional Convention
President
Fareign Policy

French F

wolution
Party System

Retirement
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Insert and Remove a Hyperlink

1. Select some text.

2. Choose Insert/Hyperlink (or right-click and choose Hyperlink).
3. Within the URL or Selected File box, use Ctrl+V to paste your URL.
4.

It's a good idea to select Open the link in a new window if you’re going to
another website. Otherwise, your students may leave your lesson and never

come back.
1 Prot {e

Salact @ il te ok,
[ My
it @ AL Protddnl _
wnd pamplets T UEL

Hagal

maiis

[ A

=P
imrmal haokmark
[ Chazas soskmprk

Galectad boohmark

[ Opan e Bk § ies wisdas

5. To remove a hyperlink, right-click on the hyperlink and choose Modify

Hyperlink. Then click Remove and OK to return to your main editing
window.
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Internal Links (Bookmarks)

You can create a link from one part of your lesson to another. For instance, you may
be on page 5 of your lesson and want to reference information on page 2. In this
case, you create a bookmark on page 2 and then insert a hyperlink to that bookmark
on page 5. See the steps below for details.

Insert a Bookmark

1. Click where you want your bookmark to go. (If you select text, the
bookmark will be placed before the first character of your selected
text.)

2. Choose Insert/Bookmark (or right-click and choose Bookmark).

3. Type a name for your bookmark (see below).

Insert Bookmark @

Use letters, numbers, dashes, and underscores.
Spaces cannot be used.
Maximum of 30 letters,

Enter / Edit Bookmark:

Bookmark name: | vitreous

Currant Bookmarks:

i

Reamember to create a hyperlink to this bookmark.

l Ok ][ Canceal |

4. Click OK to return to your main editing window.

5. Notice the bookmark icon in your lesson.

re focused through the
called ‘vitreuus,
rart of the eye similar to
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Link to a Bookmark

1. Select some text.
2. Choose Insert/Hyperlink (or right-click and choose Hyperlink.)

3. Select Choose Bookmark.

4. From the dropdown menu, select your bookmark (see below).

URL Protocals:

Select a file to link,

or

select a URL Protocol
and complete the URL.

Select fils...

URL or Selected Fils:

Link ta Internal Bookmark:
[#] Choose bookmark: | #vitraous s
Selacted bookmark: ®vilreous

Optional:

5. Click OK to return to your main editing window.

Modify or Remove a Bookmark

1. Right-click on the bookmark icon.

2. Choose Modify Bookmark or Remove Bookmark (see below).

are focused through the

/e called ."’”““_"“
Modify Bookmarl

part of the
mage into 8 FEmEye ETelimar:
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Insert an Image

IMPORTANT: When you insert an image, a copy of the image is placed in your
lesson folder when you save. Your original image remains in its original location. If
you modify the original image, you’ll need to re-insert the image.

You may want to investigate the Media Search Tool which lets you insert media
(including images) from various content repositories. For details, see Media Search
Tool.

To put a caption under an image, see the section Create a Caption for an Image.

1. Click within your lesson to put your insertion point where you want your
image.

2. Choose Insert/Image (or right-click and choose Image).
3. Click Select image.

4. Select your image file.

5. Click Select.

6. At the screen below, you have several options. You can change the alignment,
border and dimensions. You can also add text for accessibility.

lrserd Image

l Salack image. .. I
Optmize Image |

Sige: 1207 KB, 1600 x 1200 W Mk recommendad
Image AttnSates
Alige: | default ¥ Bordar: |0 % Alsrmative text: | WG_DEEE.APG

Long descnpbn;

Changs mdth: | 1600 Change Besght: | 1200
ok | Cancal |

For this inserted image, notice that the red dot Not recommended indicates
that your image file size is very large. (The file size is 1207 KB.)
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IMPORTANT: Too many images with large file sizes in your lesson may
cause your pages to load slowly in the web browser. See the next page to see
how to reduce your image size.

Reduce Your Image Size

If you click Optimize Image on the previous screen, notice the changes
below:

lrierd lmiage
Select imagn.,
Serp: D68 KB, 800 = 600 @ Good
Image AttnSates
Align; |defaylt ¥ Bordar; 0 % ARermative text: | BEG_DEEG fpg
Long descnptsn:
Changes wmidth: | 00 Charges Beight: | 600
ik | ':uEuI |

The green dot Good appears now. (For images over 800 by 800, the image
dimensions will be reduced proportionally if you click Optimize Image.)
Incidentally, your original image outside your lesson folder remains
unchanged when you click Optimize Image.

Notice that this image is still somewhat large (164 KB and 800 by 600 pixels).
If you have a lot of images in a lesson, you may want to use an image editing
program [such as Photoshop or Irfanview (www.irfanview.com — free
program)] to reduce the size and/or dimensions of your image even more.

Image File Types

You can insert a file that is a .jpg, jpeg, .gif, .png or a .bmp. (If you insert a
.bmp file, it will get converted to a .png file type.) You can’t insert a .tif file.

Accessibility Items

Complete the Alternative text and Long Description text boxes. For more
information about LessonBuilder’s Accessibility compliance, see
www.softchalk.com/lb_standards.html
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Re-size an Image within the Main Editing Window

1. Within your main editing window, click on your image to select it.

2. Drag a corner square handle to re-size it proportionally.

=4 SoliChalk Lessanbuildes - [Lintfiled®]
Fis Fée Inesri Formst Tosle Tebls Fropsrsss

L1H
Al wl »xH@® B L UT 223 HENRREE tiets -

&ﬂll‘l H&thd.m

IMPORTANT: When you re-size an image in the main editing window, the re-
sizing affects the presentation of the image but not the actual file size.

Wrap Text around an Image

1. W.ithin your main editing window, click at the beginning of a
paragraph.

2. Choose Insert/Image (or right-click and choose Image).
3. Click Select image.

4. Select your image file.

5. Click Select.

6. For Align, select left.

7. Click OK to return to your main editing window.

= SoliChalk Lessanbluilder - |araleas. Wiml]
Fis Fée Inpsri Format Tosle Tabls Fropsrses Previss sk

Al wl »xH@® B L UT 223 HENRREE tiets -

A2 he e you can bee aialen Sushad
Pichrmond, Virgines, These bushss trpcaly
bloos in .ﬁ.prl and atéy m Blooe for daviral
=ik

Azalemi “anngunie” aprng in e pat ol
thir country. Banumsant Svanus i1
rinhganind bof i BSEEad i R dgming

I canng for azsleas, you hase o be s
i thm i Buahad Betans the buds farm
Crnpraine, you may miss e beosusiul buds
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Remove an Image

1. Within your main editing window, right-click on an image.
2. Choose Modify Image.

3. Click Remove.

4. Click OK to return to your main editing window.

IMPORTANT: When you remove an image, the file remains in your lesson
folder. Delete the file from within your lesson folder. If you plan to reinsert
the file, then don’t worry about deleting it from your lesson folder.
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Insert Media (Sound, Animation or Video)

You can insert various types of media into your lesson. You can insert various sound,
video and animation files. (For information on searching content repositories to find
media, see the section Media Search Tool.)

1. Choose Insert/Media (or right-click and choose Media).

4y Inserl Media F|
Choode bl tybe, than celect & filn o anter & LURL
File Typa:
(= i
) Viden
(3 Flazh Selectk file...
0 shockwave
) Wl Mavia
Indart as: =) Linked fils ) Inding player
Diescriphon of media for Saction 504 compliance
LY
w
File Path, URL, or Wab Mowie
K Carral

2. Select the File Type (Audio, Video, etc.).

3. Click Select file to select your file (see the table below for supported
formats).

Media Formats

File Type Formats Supported

Audio aiff, au, mid, midi, mp3, ra, ram, rmf, wav, wma
Video avi, mpeg, mpg, mov, wmv

Flash swf

Shockwave der

Web Movie swf

SoftChalk LLC copyright 2009 SoftChalk LessonBuilder 5 User Guide page 31




Linked file

Notice the following scenario. You insert an audio file with the Linked file
option selected. When you preview your lesson in your web browser and click
on the media icon in your lesson, a separate window pops up with controls for
you to play the sound (see below).

A C:\Documents and Settings\Mary BeWMy Doc... E| Elrz|

File Edt View Favortes Tools Help o
El -l
" , 10 [ T B L W s
€ >R K A

Why would you want to use the Linked file option rather than Inline player
(see below)? If you have a lot of media on your lesson page, use the
Linked file option. (The Inline player option causes the page to load more
slowly.)

Inline player

If you select the Inline player option, then the player controls appear
automatically in your web browser (see below).

[NTRRTS ===V

IMPORTANT: You may need to enter values for the width and height for the
inline player option if you insert a video, flash or shockwave file type.

IMPORTANT: If you are using .mov video files, then your students will need
to have QuickTime on their computers to play this file type.

Link to a Media File Using the File Path, URL or Web Movie

Rather than select a file on your local computer, you can link to a media file
on the web. Copy and paste (Ctrl+V) a URL in the box below.

File Path, URL, or Wweb Movie:
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Link to a Streaming Web Movie (such as YouTube)

Beginning with Version 5, you can use the Insert/Widgets to link to
streaming video. For more details about Widgets, see the section Widgets.

1. Go to the YouTube site (www.youtube.com) and find your movie.

2. Click in the Embed code (usually on the right side of the screen).
3. Right-click and select Copy.

4. Within LessonBuilder, choose Insert/Widgets.

5. Click Paste Code. Click OK.

6. Save and preview your lesson.
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Insert Text Annotations (TextPoppers)

You can create text annotations using the TextPopper feature. Within the web
browser when you move your cursor over a highlighted word, a text annotation
“pops up” with additional information (see below). You can’t copy and paste
TextPoppers; however you can cut and paste a TextPopper within the same lesson.

retina converts the image into an electrical
15 alan i ;
upright

Yiew information on
macular degeneration

Create a TextPoppper

1. In your main editing window, select some text.

2. Choose Insert/TextPopper (or right-click on your selected text and
choose TextPopper).

3. Type or paste text in the top and bottom areas (see below).

Ues ool the BoSem res o maks 8 'sngle frame’ Fozper
Woaghl-thth |5 4 M e Vi Sade Splata
Cofomg, pemicslene, snd backolschar are not sllzsed,

Tep Arws opbienal] sord or phrias Feshrwe

(. ARSI MR Fophiemnng
[Torepesadonw ) Absve phsier
[Demmiaraund () Below pointer
Haurmem Width)
Boftem Arae required: Brat ar deSnitien
=208 px
A pw

C}ios pa

4. Notice the Stickaround option. Selecting this option lets the
TextPopper stay on the screen until you click Close. (Otherwise, the
TextPopper goes away when you move your cursor away from the
annotated text.)

5. Click OK to return to your main editing window.

6. Notice in your main editing window that the annotated text is now bold
and has the color of your lesson style.
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Create a TextPopper with an Image, Hyperlink or Media

1. Follow the previous instructions for creating a TextPopper.

2. When entering information in the top or bottom area, right-click and
select Image, Hyperlink or Media.

3. Use the instructions given earlier in this guide for inserting an image,
hyperlink or media.

4. Select the Stickaround option for the TextPopper.

5. If you have inserted a wide image, you may want to make the
minimum width of your TextPopper 400 or 600.

6. Click OK to return to your main editing window.

Modify or Remove a TextPopper

Right-click on the TextPopper and choose Modify TextPopper or Remove
TextPopper.

Insert Quiz Items, Activities and Widgets

Within LessonBuilder, you can create quiz items (e.g. true/false, multiple choice,
short answer) and various activities (e.g. crossword puzzle, flashcards, image
identification) to make your lessons engaging for your students. You can also embed
interactive widgets from other websites into your lesson.

For details, see the sections QuizPoppers, Activities and Widgets.

Spell Checker

You can run a spell checker for the content in your main editing window (but not in
TextPoppers, QuizPoppers or Activities). Choose Tools/Check Spelling.

Find or Replace

As with the Spell Checker, these features work in your main editing window (but not
in TextPoppers, QuizPoppers or Activities). Choose Edit/Find or Edit/Replace.
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Nested List

Below is a sample nested list as it appears in a web browser.

+ Barogque

+ Renaissance

> Rubens
= Venus and Adonis
s The Last Judgment
> Caravaggio
= The Calling of Saint Matthew
s David and Goliath

> da Vinci

s Monalisa

s The Last Supper
> Michelangelo
3 Faphael

You can create nested lists using the following icons on the toolbar:

EE S aal=|

Decrease Increase
Indent Indent

1. Type the first item for your list such as Baroque.
2.

3.

SoftChalk LLC copyright 2009

Click the Bullet icon on the toolbar.

Type the second item such as Rubens and click the Increase Indent icon on

the toolbar.

Type the third item such as Venus and Adonias and click the Increase

Indent icon.

Type the fourth item such as The Last Judgment.

When you type the fifth item such as Caravaggio, click the Decrease

Indent icon.

Save and preview your lesson when you’ve finished the list. (In earlier

versions of LessonBuilder, there was a discrepancy between the appearance
of numbered lists in the main editing window and the appearance of these

lists in web browsers. Version 5 has corrected this discrepancy.)
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Updates to LessonBuilder

If you’re connected to the Internet, you will get a notice if there are updates to

LessonBuilder (see below). You can choose Update or SKip. If you skip, you will get
the notice again when you’re connected to the Internet and you open LessonBuilder.

Typically, updates install within a few minutes.

Lapsprilisider 4 .00 00-Satu 24 in ner
Wi e ke o apdate e

Ehanges in beta 34

& Py by foord

v awplabie
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Media Search

Overview

The Media Search tool allows you to search for content across several content
repositories. A “content repository” is a website or content database with searchable
content such as YouTube.

The content in the content repositories can be a(n):
e Image file
e Hyperlink to a Web page
e Video file

e Streaming video (e.g. videos from www.youtube.com)

e Text file
e PDF file

Once you find content with the Media Search tool, you can insert an item directly into
a lesson and/or save the item(s) into your SoftChalk Library. (For details on the
SoftChalk Library, see the section Library.)

Copyright Considerations

Each of the repositories included in LessonBuilder is governed by different license
agreements. Use of any material found within these repositories is subject to rights,
terms, and conditions posted on each repository website.
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Do a Basic Search

Let’s say you're working on a lesson about weather and you want to include an
image of a rainbow. Follow the steps below to insert an image of a rainbow.

1. Within LessonBuilder, choose Tools/Media Search.

2. At the left in the Select Repository list, click on one or more repositories to

select them.

3. In the Keyword(s) box at the top, type rainbow and click Search (see
below). Notice under the Max results/repository dropdown list, you can set
the maximum number of results from each repository.

T8} Media Search

Search

Macx rumhs.l’rapwitory:

Current Search List:

Select Repositary Configure

Eal
.

Results:

Preview

Result

Flickr

X]

SUpEFMUMEerany rainbioe

double rainbow betore typhoon WUTIF comes

4
o] Of| B owesw o
B [ MIT visualizing Culturss Project
@ [ elackboard Contant System Double Rainbow [ L]
@ [ conTENTdm
w |
) 3 double and supemumerary rainbows L
= B | -
| Add/Remove Repositories |[ Uncheck All —l
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4. At the right, you’'ll see the results of your search. To get details about an
item, click the image in the Preview column (see below). (Or you can click
the text for the item and click Details.)

ik Medin Seasch [
Search Retuls

Eayword($)1 rainkow w Praview Eetul

Max cosuts/ropontory: (25 [ Search ] L{_‘!ick thetext to select the textj

e

Click the image to bring "
up t*] E LiEt ails. FUpSMUMETany ranbow L
Select Repositary Configurs
- doubile rainbow before yphoon WUTIF comes e
ws [7] Puckr =
& [l vouTube = ?; tainbow & 101 b
I ] MIT viswalizing Cultures Project = ;
B[] Blsckbosrd Content System E E Droutile Raainbsre -
@ ] CONTENTdm =
£ 3y double and JupemUMEran rainbows -
- - s
Addmemove Repostones | | Uncheck an_| | insert || addtoubrary || Details || ciear |
Class

5. When you search, you can search on several key words. For instance, you
could enter rainbow thunder as the keywords and you would see results
with both words in the name or one of the words in the name.

6. Notice in the upper left corner you can use the dropdown menu in your
Keyword box to select a previous keyword search.

7. If you happen to get the Error image below when you do a search, then you
either haven’t set up your permission information for your repository item
(see the section View the Configuration of a Repository) or your internet
connection is down.

@ Errar: configuration or internet connection.
-
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Insert an Item into a Lesson

1. After doing a search, you can insert a selected item into your lesson. Select
an item by clicking the text for the item under the Result column (see above).

2. Click Insert to put the item into your lesson.
3. You can continue searching for items and inserting them into your lesson.

4. Click Close to return to your main editing window when you’re finished with
your searches.

5. If you happen to select a streaming video from a site such as youtube, then a
Widget placeholder appears in your main editing window. When you
preview the lesson in your browser, your video will appear provided you are
online.

Save an Item(s) to the Library
For details on using the Library, see the section Library.

1. After doing a search, you can insert one or more selected items into your
Library. Select an item by clicking the text for the item under the Result
column.

2. Click Add to Library (see below).

Fah Media Search [§|
Snarch o
Keyword(sh rainbow v Proview Resul
~
Max resultsfrepository) |25 ™ Semrch Ehcds

SupErnumerkny rainbow L1
Current Search Lst

Select Repositary Conligurs
bl |

double ke batore Yphoon WILTIP comes &8

o8 [7] Fickr =

B [F vouTub =) o

& [l vouTube =l --l { rainbow & 101 -

-i [ MIT Viswaiizeng Sulures Project = !

B[] Blackboard Cortant Syitam = = E ! Dipsiiile Rasmine Ll

@ [] CONTENTdm = [ -

Ca R~

3 » aouble Snd SUPERMUMBrasy rRinbows -
| AddRafmave Repsdnened | | Unehack A1 | | Insert JI Bdd te Libwary I l Cretails || Clear J

Close

3. You can add multiple items to the Library by selecting multiple items and
clicking Add to Library. To select multiple items:
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a. Hold down your Ctrl key and click different items under the Result
column OR

b. To select a contiguous group of items, click your first item under the
Result column. Then hold down your SHIFT key and click your last
item under the Result column.

4. You can put these items into folders in your Library. See the section Create
Folders in the Library.

View the Configuration of a Repository

1. If your Media Search window is not open already in LessonBuilder, choose
Tools/Media Search.

2. Click a button under the Configure column (see below).

1=k Media Search E]

Search: Results
Keyword(s): rainbow - Pravisw Rasult

Max rosuks/repository: [25 &

Current Search List:

Select Repository Configure
Gl

% [7] Flickr E
B [ vouTube =
B CIMIT visualizing Cubtures Project (=] — |

@ [ elackboard Content System

@ O contentdm
[ p—

< »

|__addrremove Repositories | | uncheck all_|

Close

3. Notice that you can change the name as it appears in your search list (see
below). Some repository configurations require access information and
other options. (You can also view details about the repository by clicking
Details.)

18k Repository Configuration
YouTube

Coanfiguration Options:

Descriptive Name!
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Add/Remove Repositories to the Search List

If you have just a few repositories that you use regularly, you may want to modify
the search list so that only those repositories appear on your search window. (You
can always add them back if you want.) As mentioned earlier, you can add your own

computer to the search

list.

1. Within LessonBuilder, choose Tools/Media Search (if your search window is
not open already).

2. Click Add/Remove Repositories (see below).

T30 Media Search

Snarch

Resats

Kayward(s): rainbow o Praveew
Max resultsfrepository) |15 W Semnch
Cunrent Sesrch Lt
select Repositary Conlfigure
: ~
#s [ Fickr =
B [ vouTube =)
-j [ M7 Wisualizeng Cubures Froject =)
B [ BlackBoard Contant 5yctam =
™ [ coNTENTdm =
=
€ 5
| Asdmemove Ropesitenes || chock 2|
Chase

LR

3. To add an item to your current list, click one or more items on the left.

4. Click the middle double-arrow button (see below). The item(s) will then

appear on the right under the Current Search List.

5 Ropository Selection

available Repostarias

i [# My Compater

B ] INTELECOM

mfs CINsOL

Curment Smarch Lisk:

wn [ ] Mlckr

& [CveuTube

B O M visuskzing Cultisres Project
B [ Bisciboard Conient Systam

@ O coNTENTdm

B[] ARTstor

[l Emcyclopedhn Brtannca

L

< d

K Cancel |1nsl:a! Reposdory

3
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To remove a repository from your current search list, select one or more

items on the right.

Click the middle double-arrow button (see below). The items will then appear

on the left under the Available Repositories list.

5 Ropository Selection [E_:

available Repostarias
[ My Compauter
B ] INTELECOM

m CInsOL

Current Smarch List:

oy |
N G |

& [CveuTube

B O M vissskzing Culbures Project
E B [ slackboard Contant Sysbem

@ [J conTENTdm

B[] ARTstor

[C] Encrelopada Brdannca

A
. < >
o] [_cancet

7. You can change the order of the current search list by selecting an item on

the right and clicking the up or down arrow (see below).

3k Ropository Selection

available Reporsaries

a CInsoL

Cwument Search List

- A
t [ My Compater wn [ ] Fhckr
B Clnmeecom =

B M visuskzing Culbisres Project
[:«E] B[] Blsckbosrd Contant System

@ [ conTENTdm

|l l: ARTtar

ﬂ [ ] Ercpelopsdhs Brdanmess

&
. < L
ok | [ cCancel

F:

(0]
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Install a Repository

Additional repositories can be added your search list. For details, see
www.softchalk.com/digitalRepository/.

If you have a repository connector to add to your search list, follow the steps below.
(Repository connectors are packaged as .zip files.)

1. Within LessonBuilder, choose Tools/Media Search (if your search window is
not open already).

2. Click Add/Remove Repositories.

3. Click Install Repository.

4. Navigate to the repository .zip and select it.
5. Click Open.

6. Click OK.
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Library

Overview

The Library lets you save images and media into one location for easy insertion into
a lesson.

Add an Item to the Library

You can add an item to the Library using the Media Search tool. See the section Save
an Item(s) to the Library.

Once you’'ve added items to the Library, you can drag an item from one folder to
another.

Create Folders in the Library
1. Choose Tools/Library.
2. Click New Folder.

3. Notice by using the dropdown menu you can set up default folders for your
images, streaming video, hyperlinks, etc. (see below).

5} New Folder

Mew Folder Name:
Hamea: .

Description:

Or choose a default name...

W
Bl

FELAMmIng D

Hyparlinks
File
Video

New FAudio

Text w
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4. After either selecting a folder name from the dropdown menu or typing a
name, click OK (see below).

1%k New Folder E
New Folder Mama:
Name: Images

Description: Detault folder for images.

Or choose a default name...

[imace: 9

5. Notice your folder (see below).

1%k SeftChalk Library

= Librar

Library

G0

Name:  [mages

Description: Detault falder for images.

i New Falder I I_Dtl-ntt -|
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6. To add another folder to the Library, click on the Library folder. Then click
New Folder (see below). IMPORTANT: If the Images folder is selected and
you click New Folder, then the folder will be under the Images folder.
Please note that you can drag your folder from one place to another.

1} SoftChalk Library

Library

L

_ | Images

o

Mame: | Library

Description:

Move Items within the Library
Notice that by dragging the icons you can:
e re-arrange the order of the folders

¢ move items into folders
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Expand and Collapse the Library List

Once you have items within folders, you can use the plus or minus buttons to expand
or collapse the list (see below).

18k SoftChalk Library X
Library
=4 Library
= _§ Streaming

i PENICILLIN - RAINBOW

i The Rainbow Warriors
=0y

* Deouble Rainbow

B supernumerary rainbow

-ﬁ: Rainbow over Boise

Gl0]

Name: | Images

Description: Detault folder for images.

Insert a Library Item into a Lesson

1.

2.

SoftChalk LLC copyright 2009

Choose Tools/Library.

Open a folder such as Images and click on an item to select it.

Once your item is selected, click Insert Into Lesson (see below).

15} SoftChalk Library

Library

=4 Library
= _§ Streaming
B PENICILLIN - RAINBOW
i The Rainbow Warriors

Images
:.‘!cu.:-u ble Rainbaw
SUPEFRUMErary rambow

* Rammbow over Boise

Name: | Double Rainbow |
Description: #xplanation was provided by Thomas & g
Young in 1804, | _—
v

[ wewFolder | [ Delete |
I Inzert Into Lesson I Close
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4. When you are finished inserting items into your lesson, click Close.

IMPORTANT: As with inserting images and other media (Insert/Image or
Insert/Media), a copy of your inserted item goes into your lesson folder. The
original item stays in the library.

Delete an Item or Folder
1. Choose Tools/Library.

2. In the top part of the window, select an item or folder. (Before you can delete
a folder, the folder must be empty.)

3. Click Delete.

Back up the SoftChalk Library

1. For PC users: Go to the location for your SoftChalk Library folder which is
C:\Documents and Settings\Username\Application Data\SoftChalk (see
below).

& SoftChalk

File Edit Wiew Favorites Tools Help

eBack < \_/I lﬁ f.__xj Search 0 Folders v

I C\Documents and SettingsiMary BelApplication DatalSoftchalk

MNarne

: Address

File and Folder Tasks

l_j Make a new Folder

@ Publish this Folder bo the
Wieh

2. For Macintosh users: Go to the location for your SoftChalk Library folder
which is (user home)/Library/Application Support/SoftChalk/Library.

3. Copy and paste your Library folder onto another physical media such as a
thumb drive or a server.
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Package a Lesson and Open a Packaged Lesson

When Would You Package a Lesson
You may need to package a lesson for one of the following reasons:

e You want to upload your lesson into your Learning Management System.
IMPORTANT: See our website (www.softchalk.com/support.html) for
integration guides for Learning Management Systems. (If you use one of
these guides, then you don’t need to read further in this section about
packaging a lesson.)

e You may want to package a lesson if you back it up on a thumb drive or other
location.

e You may want to package a lesson if you collaborate with another instructor
on a lesson. You can send a packaged lesson (zip file) via e-mail (provided
the lesson is not too large).

Steps to Package a Lesson

1. Choose File/Package Lesson/Zip Format. (SCORM 1.2 and SCORM 2004
apply to Learning Management Systems — see the integration guides
mentioned above.)

2. Notice from the message window that your file is packaged with your lesson
name with a .zip extension. This zip file is located within your lesson
folder. Notice the eye anatomy.zip file in the image below.

:El eye_anatarny bl
E eve_anatomy.zip
féj eve_anakarmy _durnriy, hkml

3. Then open up your e-mail program and attach this zip file to an e-mail. Or
copy this zip file to a thumb drive or a server.

IMPORTANT: If you make changes in your lesson, then you will need to package
your lesson again (and overwrite the previous package).
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Open a Packaged Lesson

If someone has sent you a packaged lesson (see above), then you can open the
lesson using the steps below.

1. Choose Open Packaged Lesson.
2. Select the zip file.
3. Click Open.

4. Notice that LessonBuilder creates a lesson folder in the same directory
as the zip file (see below). As you work on the lesson, your information is
saved in the eye_anatomy folder (not in the eye_anatomy.zip folder).

| eve_anatarmy
E eye_anaktomy.zip
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Deliver a Lesson to Your Students

Upload a Lesson into a Learning Management System (LMS)

See our website (www.softchalk.com/support.html) for integration guides for the
following Learning Management Systems:

e Angel

e Blackboard Academic System

e Blackboard Campus Edition (formerly WebCT)
e Blackboard Vista (formerly WebCT)

e Desire2Learn or

¢ Moodle

IMPORTANT: With version 5, there is now a Blackboard publish feature within
LessonBuilder. For details, see the Blackboard Integration Guides (Blackboard V7
Integration Guide, Blackboard V8 Integration Guide and Blackboard V9 Integration
Guide at www.softchalk.com/support.html.

Upload a Lesson to a Web Server

Use an FTP program to upload your lesson folder to a web server. (If you're not sure
how to upload files, contact your local technical support person for help.)

Once your lesson folder is uploaded, have your students link to the index.html file
within your lesson folder.

Load

a Lesson on Computers in Your Classroom

Copy your lesson folder onto a computer in your classroom. Open your lesson folder
and create a shortcut to the index.html file. (Right-click on index.html and choose
Create Shortcut.) Put this shortcut on the desktop.

IMPORTANT: With certain activities, you may have certain restrictions. Contact
help@softchalk.com for details.

Project Your Lesson

You can use your lesson as part of your classroom “lecture.” Your lesson will work on
projectors including electronic whiteboards such as on a Promethean whiteboard or a
SmartBoard.
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Prepare a Lesson for a CD

Creating a CD is a two part process — package your lesson and then create your CD.

Package a Lesson within LessonBuilder

1. Choose File/Package Lesson/For CD.

2. A dialogue window appears letting you choose where to save your CD
package folder. The default location is the directory where your lesson folder
is located. Click OK.

3. Click OK to return to your main editing window.

Create a CD

1. From your local computer, notice that when you packaged your lesson above,
a folder with your lesson name followed by CD-package was created (see
below).

| Zeve_anatomy
|eve_anatomy_CD-package

2. Open this CD-package folder (see below).

|)lessonbuilder_Files
|CiLessonLauncher . app
-_";}autnrun.inf

B, cd.ico

e install_flash_playver.exe
r.;j readme. bxt

'E Windows_Setup.exe

3. Select all the files and then copy them.
4. Paste these files into your CD making program.
5. Make your CD.

IMPORTANT: In other words, DON'T paste the CD-package folder; paste the
contents of the folder.

IMPORTANT: Your CD can be used on either a PC or Macintosh. For PC users, the
CD should start automatically (unless you have autorun turned off for CDs). If
autorun is turned off, then users will need to double-click on Windows_ Setup.exe.

Mac users will need to open the CD and double-click on LessonLauncher.app.
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View Your Students’ Results and Scores

IMPORTANT: If you want to keep track of your students’ scores, be sure to assign
points to your QuizPoppers (see the section Options Tab) and Activities (see the
section Options tab).

Learning Management System

If you use one of the following a Learning Management Systems, then you can view
your students’ scores within the gradebook for your LMS.

e Angel

o Blackboard Academic

e Blackboard Campus Edition (formerly WebCT)
e Blackboard Vista (formerly WebCT)

e Moodle

While SoftChalk has tested the above LMS systems, other LMS systems that support
SCORM gradebook integration should work as well.

IMPORTANT: You must package your lesson as SCORM to see your students’
scores. You must also upload your SCORM file as SCORM content.

For details, see the appropriate integration guide on our website for uploading your
lesson at:

http://www.softchalk.com/support.html
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Lesson Reporting — Print or E-mail Results

If you don’t have a Learning Management System (or even if you do), you can use
the lesson reporting options found in the Lesson Reporting area.

Select Items under Student Options

1. Choose Properties/Lesson Reporting (see below).

[k Lesson Reporting

Baparts | SeoreTracker URL) Halp

Students can print andfor emed their resulfs ta you,
Scores can be managed with the ScoreTracker database
Select ors or maore shudent optiones, then Gl 5 the sctive Faldiz)

Studant Options Lessom Title

[¥] Print Certficate of Completion Rpcommandad maoemum 30 letters par boe

[#] #rint Score Summary Titde: | Eye Anatomy
<] Ertaied Complebes Lajull
FE" Eaall Crmplatios Mt Subtitte: | Biology 101

] Suwbme to ScoreTracker
Course Asgignment;

Cariificate Information

Andign this lasscs to the Toloming courials):
Pasging Percentage: |75 % CEUS [opbcnal); Courses Assign Lesson

Schoolinstrhation: | Demonsiration Uedarsity

Erfiail Addraii

Tour amail address: A
Crdats Couris
ok_] [cancel ]

2. IMPORTANT: If you select Email Completion Results, you must enter
your e-mail address to receive the scores from your students.

3. Notice if you select one or more checkboxes under the Student Options
area, then buttons are created automatically for your students on the
last page of the lesson in the web browser (see below). These buttons
don’t appear in your LessonBuilder main editing window.

After TIFII'SI'IIFIQ this lesson, complete the form below,

Type your name or identifier:

| Email Score | [ Print Centificate | | Print Score Summary |
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Explanation of Items under Student Options

With the first three options (Print Certificate of Completion, Print Score
Summary and Email Completion Results), you gather information from

each student.

With the Submit to ScoreTracker option, you can view your students’
scores in one place within a database. This database will be maintained by
either your institution or SoftChalk. For details, see the next sections Lesson
Reporting — ScoreTracker and View Student Scores in the ScoreTracker.

Student Option

Explanation

Print Certificate of
Completion

This certificate will print only if a student
passes. (You set the passing percentage in the
Certificate Information area). The certificate
prints the:

e Student’s Name or identifier
e Lesson Title and Subtitle

e School/Institution

e Completion date

e CEUSs (if filled in under the Certification
Information area)

Print Score Summary

This summary prints the:
e Student’s Name or identifier
¢ Completion date

e Score (regardless if the student passed).
The score includes the total possible
points, points attempted, points correct
and percentage correct)

e Time spent in the lesson

Email Completion

The e-mail includes the same information as for

Results the Print Score Summary above.
In addition, the completion time is recorded.
Again, you must enter your e-mail address to
receive the scores.

Submit to The student’s score is submitted to a database

ScoreTracker maintained either by your institution or by

SoftChalk.

See the next section for more details on the
ScoreTracker.
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Lesson Reporting — ScoreTracker

The ScoreTracker option lets you download or email your students’ scores from a
database. (If you already use a Learning Management System such as Blackboard,
then you may not need to use the ScoreTracker feature.)

Within LesssonBuilder, you set your ScoreTracker options (see below). To view your
student scores in the ScoreTracker database, see the section View Student Scores in
the ScoreTracker.

Set the ScoreTracker Options

1. Choose Properties/Lesson Reporting.

2. Under the Student Options area, select Submit to ScoreTracker.
3. Under the Course Assignments area, click Create Course.

4. Type a course name such as Biology 101. Click OK.

5. Select the course under the Assign Lesson column (see below).

Course Assignment:

Assign this lesson to the following coursels):

Caurses Assign Lessaon
Biology 101

Create Course ] [ Remove Course

6. IMPORTANT: Your e-mail address MUST be the same e-mail address
that you use for the login to the ScoreTracker (see below). (For details
about the ScoreTracker login, see the section Login.)

Email address:

Your email address; |

7. Click OK to return to your main editing window.
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Submit Scores to the ScoreTracker

1. Save and Preview your lesson.

2. In the web browser, your students would see a Submit Score button
on the last page of the lesson (see below). (You may want to instruct
your students to enter their last name first. EX. Jones Susan.)

Notice they could enter a number identifier rather than a name.

After finishing this lesson, complete the form Delow,

Type your name or identifier:

|Susan Jones

Biology 101

Set the ScoreTracker URL

1. Most users will probably use the ScoreTracker database available from
the SoftChalk website (www.softchalk.com/scoretracker). However, if
your institution is maintaining its own ScoreTracker database, then
select the ScoreTracker URL tab.

2. Select Use Private ScoreTracker and enter a URL.

3. Click OK to return to your main editing window.
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View Student Scores in the ScoreTracker

(Be sure to read the previous section Lesson Reporting — Score Tracker.) After your
students have used your lesson and submitted scores, then you can view their
scores. (Only instructors can use the ScoreTracker, not students.)

Go to either your private URL that you entered on the ScoreTracker URL tab (see
the previous page) or to the SoftChalk website at www.softchalk.com/scoretracker.

IMPORTANT: Notice on the above website that your students’ scores are kept
for a limited period of time in the ScoreTracker database (check the website
for the exact period of time). You can download or e-mail the scores to yourself (see

the following pages).

Login

If you're using the ScoreTracker on the SoftChalk website, then login or click
sign up here to set up an account (see below). When you first set up your
account, your password will be e-mailed to you.

IMPORTANT: Again, be sure to use the same e-mail in LessonBuilder (see
the section Set the Score Tracker Options) that you use as your login.

Log in to ScoreTracker:

S/CKQRETRACKER ———

Lagin F

Did you forget your password?

if you are a first-time ScoreTracker user, sign up here.

Menu Options

After logging in, you can see various menu options at the left (see below).
See the following pages for an explanation of these options.

Sc F REIRACKER

View Scores
Search Scores
Remove Lesson
Remove Course
Change Password

Logout
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View Scores

After logging in, the View Scores area appears.

View Scores

Download or Email scores submitted to sevans@softchalk.com
| Download | [ Emeilto Yourseli |

To print these scores, choose File/Prnt from your browser window.
Select 3 course and/for Lesson and dick Selaet.

All Courses b | AllLessons s

Click a column heading to sort on that colummn.
Click on a Scora # to add comments about that scora,

ol S U PSR ) P Y
L1+ Attempted

34495

34496

a0y

I44NE Ev

e Select your scores (the default shows all scores). Use the dropdown
menus to pull up scores for certain courses or lessons. Click Select.

e Click on a column to sort the scores by that column.

e If desired, click on a number in the first column to add comments
about that score. The (C) in the first column indicates a comment
about that score.

e Download your scores in a file that is in a CSV format that can be read
by most spreadsheet programs such as Excel. Notice that the time is
military time (ex. 14:20 is 2:20 p.m.)

e Email the scores to yourself.

e Print (within your browser, choose File/Print).
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Search Scores

1. Click Search Scores at the left.

2. Enter your search criteria and click Search.

Search Scores

Search for scores that have been submitted to you.

Search

After searching, you will get your results which will look similar to the screen
below. (See the previous page for information on downloading, emailing and
printing.)

Search Scores

Download or Email thase scores submittad to sevans@softehalk.com
| SearchAgain | | Download | | Emailtovourseli |

To print these scores, choose File/Print from your browser window.

Click a column heading to sort on that colurmn.
Click on a Scora & to add comments about that seore.

Hamo [ [
1D Covursas Lesson Dot Attempbid | Scored

34493 lans

(A=} Band 100-502  Anastormy o
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Remove Lesson

Select a lesson from the dropdown menu and click Remove.

IMPORTANT: The scores are removed when you remove a lesson.

Remove Lesson

Choose a lesson to permanently remove, including all of its
reflated scores,

Eve Anatomsy b

Remove

Remove Course

Select a course from the dropdown menu and click Remove.

IMPORTANT: The scores are removed when you remove a course.

Remove Course

Choose a course to permanently remove, incuding all of its
related scores.

Anatomy 100-502 v|

Femove

Change Password

Change Password

Please enter a new password for your account:

SoftChalk LLC copyright 2009 SoftChalk LessonBuilder 5 User Guide page 63



QuizPoppers

Overview
There are seven types of QuizPoppers:

e True/False question

e Multiple Choice question
e Multiple Answer question
e Short Answer question

¢ Matching exercise

e Ordering exercise

e Essay question

(In addition to QuizPopper questions and exercises, LessonBuilder also has Activities.
For details on the differences between QuizPoppers and Activities, see the section
Differences between QuizPoppers and Activities.)

With QuizPoppers you can:

¢ Insert questions anywhere you like within a lesson
e Paste text from other programs into a QuizPopper
e Enter as many questions as you want

o Keep track of your students’ scores

You can’t copy and paste QuizPoppers; however you can cut and paste a QuizPopper
within the same lesson.
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Insert a QuizPopper

1.

2.

3.

4.

Click in your lesson where you want your QuizPopper.

Choose Insert/QuizPopper.

Create your QuizPopper (see below).

Click OK to return to your main editing window.

Insert an image, hyperlink, media or math equations into a

QuizPopper

1.

2.

3. Then make a selection such as Image, Media or Equation.

You can type or paste text into your QuizPopper.

You can also insert an image, hyperlink, audio, video, library items, widgets
or math characters and equations. Right-click within a text area for a
question, answer, feedback or hint (see below).

Tk QuizPopper, True [ False

The statement:

&7

cu

& cut

Image
L HyperLink
Media

Library

Widget

Equation

Line Break

Q& A | Feedback | Hint Options

Crrl+x

B3 copy Ctri+C

B Paste ctrisd
Paste As Plain Text
Delate Delate
Bullets Ctrl+Shift+L
Numbering Crri+aklt+L
Format L]

Special Characters

e T
Math Characters E

-~
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Modify or Remove a QuizPopper

Within your main editing window, right-click on a QuizPopper and choose Modify
QuizPopper or Remove QuizPopper (see below). Although there are different
types of QuizPoppers, all the QuizPoppers share the same way to set the feedback,
hint and options. See the following information.

GIUZ M—— :
Modify QuizPopper

Lﬂ Remove QuizPopper

QuizPopper Feedback and Hint Tabs

&Y QuirPapper, Multipls Cheice

G8 & Feetback | v Opbsns
for ragst asassr
Might Good joty
[ [ anipse
Sonry, mcomec anrsar
al
T trom corredd mramer wish feadtads
Deiste Feadiacs Epatore Dredist Faadia
ok Cancs
ﬁ.iﬂul.ll-h:pprl. True d F ahe E
QA Pesdiad | Bl | Oetsn
& trum bttt dsluy Rt
The vireous fils the cemer of the syw
Deate it
T Atrm

You can add specific feedback for a
right and wrong answer.

(Currently, you can’t add feedback for a
certain wrong answer. e.g. feedback for
wrong answer a., feedback for wrong
answer b., etc.)

Notice you have the option to show the
correct answer with the feedback.

Notice you can add a hint button.
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QuizPopper Options Tab

5k QuirPopper, Matching m
Q& A Fesdback | Hint| Options
Bneh Quashdn with
= iz Chaz Me
2 Sl Chische e
™ Tesd Yoursedl
) Tox only
Stpke Color Dispday on page Croeskion
=) e Light Bhia ) Hide question Points1 (1w
(= Show queston [¥] &llow ratry
) Graan ) Burmgikin
«as Fadhack: == won FOIgAs ==s
) Gray ) Black & Whate i
{1 Inline =] Extra wide
) s popiep winsdows {all QuuizPoppers)
o Cancel |

(You can choose a style Color only if you have
an unstyled lesson.)

Open questions with

You can change the
appearance of the “clickable
graphic” that designates your
QuizPopper. You can also use
text rather than a graphic (the
Text only option).

Display on page

Hide question will display the
“clickable graphic” in the web
browser rather than the
question. If you have a lot of
questions on a page, you may
want to use the Hide question
option.

Question

IMPORTANT: You must
assign points to each
question in order for the
scoring to work correctly.

Allow retry

With this option selected, a
student can keep answering a
question.

IMPORTANT: LessonBuilder
will record the student’s most
recent response as the
student’s answer.

Extra wide

With this option selected, the
width of all the QuizPoppers in
the lesson will expand to the
width of the browser page.
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True/False

LessonBuilder

By ClutrPuppet, Troe f Falis [5 Q& ATab

Q& & Fesdiad | Hi| Cebsmi

e = Delete Statement is a quick way to
h wirous = & @lebke subsianoe | delete your Statement.
For information about the options, see
the section QuizPopper Options Tab.

Dt T ke

(R T

) Falie

Dinlete Staln=mst

ok || Casend

Web Browser

Quiz M=

&5

akie 1

T wRrEo0US B 0 iyl Substante

= Trus
& Fahe

[ Chech Amawen | [ Views biiml
Fght! Goad gosl

T gt (8 350 kndwn 5 e e eme

Paanty soored this s 1
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Multiple Choice

LessonBuilder

=¥ QuirPapper, Hultipls Cheice

Q88 Fesdbach | Hi | Cipbiani

The guerhion

ihat = e fghly sersise anes of the resna?

[ SR - Tl oot Cow T -
fraged
.
=acia
[_atete Guestian | [ Datahe dnasser 1
0 | Cascel

Q& ATab
You can tab from area to area.

Click the radio button beside an
answer to indicate the correct answer.

For information about the options, see
the section QuizPopper Options Tab.

Web Browser

Quilz Ma
v
akus 1
WAL BN BNl MEgnly SENIENT NS of tha nesna™
A, pup
& b. matula
£ 6. s
l_-l:-?:i- Angean
Fughsl Cosd pkl
Paarti scarad thil mes 1
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Multiple Answer

LessonBuilder
=4 QuirPapper, Hultipls A nrees Q & A Tab
D8 & Fesdbao | Hin | Cpbani
it Notice you can have more than one
Wiruch of S followsng are poris of e eye? -
correct answer.
Click the checkbox for each correct
- answer.
i et s ol =
prel | For information about the options, see
z the section QuizPopper Options Tab.
p:m-;\'}\.._'-_q_h_:é_n D:ul:.n.;;...-r-;
oK | Casced
Web Browser
Cuiz Me
& 4
WHES Of the: Mlowing B Dars of the et
A pupd
] &, iobe
e m
sadk @il cosect anisar|
[ Check A ]
Pl Gigand bl
Pomef scondd Bl i 1
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Short Answer

LessonBuilder

Q&ATab

Q& & Fepdiads | Hiv | Opbsni| i=partam
The answers are NOT case
sensitive. In other words, if a student
types VITREOUS for this question,
the answer will be correct since

% vitreous was entered.

et s B alebie substance in the ee?

[T P —

IMPORTANT: Notice the following

i | Wit

s [wivmot mumor warning under the Important tab:

: To prevent JavaScript errors on your

: web pages, these two characters may
[ Diats uetier ] | et aers | not be entered or pasted into the

e Answer fields on this window:

“ (double quotes)

\ (backslash)

Pasted sentences containing either of
these characters will not be accepted.

For information about the options, see
the section QuizPopper Options Tab.

Web Browser

Daiz Me

VAT B ENE BB SUDMBNCE N EhE EyeT
Ll ot
Chack Anrmar
High® Gogd jobl

Peants goerad this mes: 1
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Matching

LessonBuilder

= QuirPapper, laiching

Q8 & Fesdbach | M| Cpbsni
Ematrgchane

1, Erfer fwo or mpre ibmma i the ‘le=a’ area.
I, Ertnr satthed ih T Saivet ardes & the 'Matthei” ares

pupe

weall cpanng

[ Dedeae Dmme 1] Teen qur‘h-u
| Larce

Q& ATab
You can use from two to ten matches.

For information about the options, see
the section QuizPopper Options Tab.

Web Browser

bairn the dems

Fomti féoned Ba dim: 1

% w1, pupd 3, FEQREREn I Bl or e sy
¢ %] 3 comes. b

%3 e £ FIUMNG WATI0R

Ryl G job

i

A student must get all items correct to
get points for this exercise. (In other
words, partial credit is not given.)
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Ordering

LessonBuilder

= QuirPapper, Drdering

Q88 Fesdbach | Hi | Cipbiani
Ematrychane

1. Erder fwo or o desa s 4 usordersd wegesecs
2. Lat the correct onder wirtd) B susbers &0 T oght

Light pad il thidrugh T pudel

Q & A Tab

Designate the order of the items by
using the dropdown menu by each
item.

For information about the options, see
the section QuizPopper Options Tab.

4 =] Lignt paases (rough e vITeows fusor

3 ) LI S O B0 EDLGH INe IBn

Pl | Gozcedl ot

Comact

Pajest scordd Bat Bene ]

Ll?"l'! RS b &yl IRrough s LoME i)
2
Light oy through T sRnecus Fuesor =
Dinletn &1 I
[ox | [ coneal
Web Browser
Duiz Ma A student must get all items correct to
v get points for this exercise. (In other
e 1 words, partial credit is not given.)
Fut the Bems in ihe Comect ondes
2 | LI eSS IIrou e pup
§ o Light e o e INOUGH TE COMER

SoftChalk LLC copyright 2009

SoftChalk LessonBuilder 5 User Guide page 73




Essay Question

LessonBuilder

Q & A Tab

B A | Dadions
Type in the essay question you want
Tedl us know how you are enjoyng the new festures in version 5 o to use

Delate Qdus-unn-
Cancel ]
Web Browser
Ciiz Me Notice that the essay question
v il appears at the top of the window. A
Teell us knaw how ¥OU ane enjoying Tne new features in version § student can type an answer in the
Graar, I lave the eV faaTuTEs. Open area‘
Clicking Finish saves the essay for
submission. You can have the essays
e-mailed to you. You must use the
Lesson Reporting feature. For
details, see the section Lesson
Reporting — Print or E-mail Results.
(Information about printing appears
VDLHESSE[‘ has bean Saved for submission on the neXt page)
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Quiz Me Clicking Print brings up a window to

v type a name or identifier (see at
Tl s kniow how You are enjoying the new lealures in version 3 middle left).
Greet, I love the new features.

Your es5ay Nas been saved lor Submission

Explorer User Prompt rzl
S ol Prossgt Click OK and the window below
Please lype your name or erfifer. — appears to let you print the essay.

IH aiy Beth I

/~ [ssay Respomse - Windews Internet Explarer

Cancel

Click Print to print the essay.

Mary Beth
$152009

Tell ms kaow bow you are enjoving the new features in version 5,

Great, ] love the new features
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Activities

Overview
There are eleven types of activities:

Crossword
DragNDrop
Flashcard
Hot Spot
Labeling
Ordering
Photo Album
Seek A Word
Slide Show
Sorting
Timeline

Unlike the QuizpPoppers, Activities in LessonBuilder are Flash-based.
Consequentially, your students will need to have a Flash player installed for their
web browser to use the activities. Fortunately, Flash players come installed
automatically on most computers. In case a player is not installed, you can go to the
following website to install a player:

www.adobe.com/downloads

Another difference between QuizPoppers and Activities is that you can’t right-click
within a text area for an activity to insert an image, hyperlink, media or math
characters and equations. However, some activities do let you insert images and
equations (see the next page).

For more details on the differences between QuizPoppers and Activities, see the
section Differences between QuizPoppers and Activities.

There are similarities between QuizPoppers and Activities. As with the QuizPoppers,
you can:

e Insert activities anywhere you like within a lesson
e Paste text from other programs

e Enter as many activities as you want

e Keep track of your students’ scores

IMPORTANT: As with QuizPoppers, you can’t copy and paste an activity. (You can
cut and paste an activity within the same lesson.) You can also import and export
text lists for certain activities. For details, see the section Import and Export Text
Lists.
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Add Images to Activities
The following activities let you use images as well as text.

e Flash Card

e Hot Spot

e Labeling

e Photo Album
o Slide Show
e Sorting

e Timeline

For information on which activities allow you to insert equations, see the section
Math and Activities.

Insert an Activity

Click in your lesson where you want your activity. Choose Insert/Activity.

Modify or Remove an Activity

Within your main editing window, right-click on an activity and choose Modify
Activity or Remove Activity (see below).

Hadl'y ity
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Activity Options Tab

There are certain options that are common among the activities. Depending on the
activity, different options may appear. Click on the Options tab within each activity.

By Ordering Activity

Maks List | Opbons | Hels

Dieag Mems fram S e columa b the coract aeder inthe
nighl columin

I Rasters Dedaal Text

[ Bl ahiwnrs apton

[ Sheoes restant button

o Poinksi &
= Display inline

=] Flay Fendbiack ssunds (all Activities)

ITI' Canesl

Instructions for the student

Notice you can change the default
instructions and add a description of the
activity for accessibility (Section 508
compliance).

Show answers option

Some activities have this option. For
instance, for the ordering activity,
students can click an Answers link that
brings up the following:

Correct Ordai

1. Lght enters (ne eye TeouGh he comes
2 Ughi passes mugh e pupi

3, Laght ras BN foCuSEE ough e mns

i, Laght rans kand on fh resna fomming an upside down image

(A Color area will appear if you have
an unstyled lesson.)

Show restart button
IMPORTANT: LessonBuilder will record
the student’s most recent responses as
the student’s answers.

Display inline

When this option is selected, the
activity in the web browser is “open”
and ready to answer. (Otherwise, a
“clickable graphic” appears to open the
activity.)

If you have a lot of activities on a page,
you may want to disable display inline.
That way, the page will load faster in a
web browser and your students can
focus on one activity at a time.

Play feedback sounds (all Activities)

IMPORTANT: You must assign points
to each activity in order for the
scoring to work correctly.
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Import and Export Text Lists

When you first start learning LessonBuilder, you may want to enter text directly in
your activities within LessonBuilder (or paste information from your word processor).

However, as you work more with LessonBuilder, you may want to import and export
text lists for your activities. As mentioned earlier in this user guide, you can’t copy
and paste activities, so importing and exporting text lists may help you transfer your
information.

The activities below let you import and export text lists:

Crossword
DragNDrop
Flash Card
Ordering
Seek A Word

IMPORTANT: Keep in mind that when you import or export a list, you’'re importing
and exporting text but not images. If an activity has images, you’ll have to insert
those images within the activity.

Use a Simple Text Editor or Word

To create a text list to import, you can create your list in a simple text editor.
(For Windows 2000 or XP users, from your desktop, go to your Start menu in
the lower left corner of your screen. Select Run and type Notepad. Click
OK.)

You can also create your list in your word processor (such as Word) but be
sure to use Save As and save in a plain text (.txt) format.

Enter Data in Your Text File

1. Enter an item (you can use spaces).

2. Then use the | symbol (hold the Shift key and hit the key above your
Enter or Return key).

3. Enter the “companion” item (you can use spaces).

4. Hit Enter or Return. (See below for a sample list.)

pupil|small opening
cornea|focusing surface
vitreous|jelly-Tike substance

5. Save your file as a .txt file. (For English, the encoding format doesn’t
matter. If you're using a foreign language, for encoding use UTF-8.)
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Import the List into an Activity

1. Insert an activity such as the Flash Card Activity (Choose
Insert/Flash Card.)

2. Click Import Cards. (For some activities such as the Ordering
Activity, the button will be Browse.)

3. Browse to your text file and select it.
4. Click Select and your text is imported.

Export a List from within an Activity

1. In LessonBuilder within the Crossword, DragNDrop, Ordering or Seek A
Word activity, click Export Cards (or Export List).

2. Type a name for your list and click Save.
3. You can import this list into an activity using the previous directions.

IMPORTANT: If you happen to double-click on your exported text list, you
may see all your information on one line (see below). (Don’'t worry; it's
formatted correctly.)

|pup"|'||sma'l'l opening|flashcardl_1.pngdcornealfocusing surface|noimagel |

If you need to see your information in a word processor, you can right-click
on the text file and choose Open With and select your word processor.
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Crossword Activity

The Crossword activity lets you generate a crossword puzzle.

LessonBuilder

Bk Crosmword Actiwity

Maie List | Gptions | Help

Ertir | Edkk wordi (2 20

waords | pupll

Clue: | imall apermes

14 leiters), and cluss

[ Add e List |l Creletn Fialds |

AMD f QR == imipart

Item kst

WOIE. L0
Elul Bbuing fulface

cluel casnad elecincal impotsad 50 Ml Dran

clue ieprets alechicsl impulses % an image

bre-formatied tast e

Nuresbar of tams: 7

[ B | [ Doetee

" ]I Crelete List ][ Export List |

Furzle bype: f{.‘sgral:_-e_' ) Random
QK

Cancel

Make List Tab

Click Add to List after
entering a pair (word and
clue). To edit a word or clue,
click on the item in the
bottom list and then click
Edit. Click Add to List after
making your edits.

For instructions on importing
and exporting text lists, see
the section Import and
Export Text Lists. For
information about the
options, see the section
Activity Options Tab.

Click Create Puzzle.

# Adobe Flash Player %
Fle View Conral Help

Across

5.} port of tha oyo with =|
coior

B.) cames eloctncal
imgulens i the beain

ol 0
Down
1.} pelly-like subsiance -

2.} fncuses the light rays
3.} Socusing surtace

4, ) repressnts. #e film of
el iy

Genarate A New Pugle Liie S5 Puzle

After clicking Create Puzzle,
you will see the screen at the
left. Click either Generate a
New Puzzle or Use this
Puzzle.

Once you click Use this
Puzzle, your students will
see the same puzzle each
time rather than a randomly
generated puzzle.

If you happen to have a small
number of words (or short
words), only a few words
may get generated in the
puzzle.
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Web Browser

¢~ Crossword Activity - Windows Internel Explorer As mentioned preViOUSIy, yOU
) s e can designate a certain
‘rossword Activity )
.*5‘_ puzzle to appear each time.
|1 Solve the crossword putzie
r Across ,
T If you don’t use the Create
S Puzzle button in
e LessonBuilder, then each
ol a time the crossword puzzle is
i - " | | generated in the web
] | : browser, a different
I owWn . .
}_ = configuration may appear.
— . — e wye |
- 2.} Sl Bptne
[- 3.) ey ke chstarcs
B S 5. focusing suriace
T T
Finish Al
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DragNDrop Activity

The DragNDrop activity lets you match text items. You must have exactly six
pairs for this activity.

LessonBuilder

Make List Tab

Makoe List Options | Help:
Eeter / £ Click Add to List after entering a pair
i | il (item and match).

Hgtch: | 2l opening

To edit an item or match, click on the

[ agareimt | [ ootets Finlas | . . . .
item in the bottom list and then click

AN 08, - import pre-lermattad taxt fs: Edit. Click Add to List after making
your edits.

Item kst, & pairs requered
Murnbar of famrm: 5

T

For instructions on importing and

malch facuting surtace exporting text lists, see the section
i Import and Export Text Lists. For
WEMEEE RS T 0 M1 e information about the options, see the
o vivnous section Activity Options Tab.
mglch jelly-kkn jubitands »

| edn || Cetete || Dslete st || Exportiist

Web Browser

7 Dragilrep detivity - Windesn Infarnel Exploiar ol =1 Drag the Items |n any Ol’der tO make
el il the correct matches.
1 C¥ag e iLems fom Mg Cotom 10 Ihe $0ts on e nght

-
=k

[mak apericre
[Figiy sanisire aa ofdhe sbne |
b | ety bk sebstanE 5
(fnteuany Iutaie
[Pamal e wre wiooiar
1 Teapresanes e b of B 78
ot
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Flash Card Activity

The Flash Card activity lets you review terms and definitions in a flash card format.
The definitions can include equations and/or images.

IMPORTANT: If your images are not appearing, you may have Big Text selected
under the Options tab. (See the next page.)

LessonBuilder

Cards | Opkions | Help
Maw

Murnbar of cands: §
A~

2 comba
3 retna

4 viraout
5 miacula

-

Imgget Cards
| Esport Cards

Ay [lash Card Aotivity ¥

Card Pravies

Tarm
Pl

Definmian:
il dpafang

ox_] [_Concet ]

Cards Tab
Click New to create a card (see below).

To edit a term or definition, click on the
item in the list and then click Edit.

For instructions on importing and
exporting text lists, see the section Import
and Export Text Lists.

For information about the options, see the
section Activity Options Tab.

IMPORTANT: To set big text for your
flash cards, see the next page (Flash Card
Options Tab).
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LessonBuilder
8 Mew Card ¥ Cards Tab / New Card
Tat
o Enter your term and definition.
Definitisn! Click Select image or Equation to add an
image or equation.
Image:
Equation
oK Cancal
8y Flash Card Activity 4] Flashcard OptiOﬂS Tab
Cards| ‘Oplions | Help
Instrusetssns foe the studes Select Big text. See the results on the
Cick Show to see e hiddan portion G next page in the web browser.
L
IMPORTANT: If Big text is selected,
Description of Activity for Section 508 comgbinte images do not display.
-
"
Wisbls at open:
[#] Show Tarm
] Skeem Dafinstsn
ptions
[#] Bep text {images do not desplay
[] Show answmars cption
[ bisgtay inling
[=] Play fosdback sounds (ol Activitees)
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Web Browser

/7 Flash Card Aerivity - Windown Infernet Explorer E 1':.'._ = B|g Text Deselected

Flash Card Aetiviey

¢ Click the Show button to show the
1 CHCE ‘Show” D 3ee the hidden porion term or definition,

You can view the term, definition or
both by clicking the appropriate
checkboxes in the lower left corner.

BEAE OpEning

Select Add to Custom to add a card
to the Custom Deck.

Select Custom Deck to review your
o Singrwy T A By O
ow Do custom cards.

= Flash Card Retiwity - Windews Inferned Explaier B | g TeXt Se I eCted

Flash Card Astiviey
-

IMPORTANT: If Big text is selected,
images do not display.

] Click 'Shos” [0 566 the hidden porion

wiTeous

jelly-like substance

o Sinrw T A B O
Faw Definfzn
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Hot Spot Activity — Explore Mode

The Hotspot activity lets you explore areas of an image. There are two modes -
Explore and Quiz. With the explore mode, you move your cursor over an image
and popup text appears. (For details on the quiz mode, see the section Hot Spot

Activity — Quiz Mode.)

LessonBuilder

B=age & Labelé | Ssbens

“(i # s b

E=age & Labels - Sphan

= Het Spat Activity E

N

mede (5 Eeslers Guet

[#] Showm vk

coler: | =

ey Hatipet Ta ot
T Fi S SfSaLm NE dyn wels T
temim

Claar Mg
el i

N [&] (=] (& (8]

TLgiare Capmas W

[ (o]

Image & Labels Tab

Click Select Image to
select an image.

For information about the
options, see the section
Activity Options Tab.

Use the drawing tools
(below the Clear and
Next buttons) to color
part of the image.

Enter text in the Enter
Hotspot Text area.

Click Next to enter
another hotspot area (see
the following screen).
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LessonBuilder (cont.)

2 Hent Spat Aeriviry

E=age & Labels | Spbsns

made: (5 Eelern

ot
[#] shes s

coler: | |~

Eraed Hatipet Tat

Thtas bt 1500 ba B3 0 1l Bisck 8 B
e

Fauare Capnos w

| Badice Esage

Costest tmapm | [tmeston |

(o= ] [ conent ]

=4 Het Spat Activiry

E=age & Labels | Spbens

N

mede (5 Eesiers Guet

[] showm vt

coler: | =

Erasy Hatipel Tao

T € Cosil i S0 18 190 Srasl o B

NEEEE

T - |

| Madize Esage
—_—tt.

Ye R

Draw over another area of
the image (notice a
different color appears).
Enter the hotspot text.

Click Next to enter
another hotspot.

Enter another hotspot.

Deselect the Show Hint
button.

Select Yellow Bubble
(from the dropdown menu
at the bottom) for your
popup text container.
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LessonBuilder

2 He Spat Acthty

E=age & Libili  Gsbens

made: (5 Beslers () Gues

[ shes #at

caler) | ¢

Erasr Habipat et

T £ iass Siesa b 1 9 el o O g

[ ciewr | (8|

N (&) (=) (e

Wellges Babdle = |

[ Seient l;r-ﬂll--_'_: |

[Lox ][ canet ]

Edit a Hotspot

Click the grabber hand.
Then click on another color
within the image to edit
that hotspot.

Web Browser (No Hin

0

/7 Hiat Spot Activity - Windows Internet [xp

, Hot Spat Explore
B

Thi opbic e
connchs thee eye with
this brain

Roll gver he mage 10 6 GESNpiang

larer

Move your cursor over the
hotspot in the image and
view the popup text.
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LessonBuilder (Hint)

E=age & Labeli  Gsbsns

Fede: (5 Eaplers O dua

[¥] Shaes wnit
Coler |

Ersr Hatipst Teat

Ty (Bl Sanspd 550 Tin dy i =% T
bremin,

[iew | [ 8 |

N[e] (=l (e lE]

Tellgm Bobile = |

[ Selact tmage...

(o= ][ canent |

Select Show Hint.

Web Browser (Hint)

,Het Spot Explore
Bs

[B]  Rouover the mage 1o see cescrpbons

™ Hat Spon Kctivity - Windows Intorpet Explarer

Click the Hint button.
Notice that dots appear
indicating a hot spot area.
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Hot Spot Activity — Quiz Mode

The Hotspot activity lets you explore areas of an image. With the quiz mode, you
must click on a hotspot area to identify it.

LessonBuilder

E=age & Labeli  Gahsns

(o= ][ canent |

Fede O Beslers (3 Qua
[ shis sint
coler) [ =
Erer Hetapet Tt

T (xS0 Sl E5TIRELM Tl iy il T
[ B

[l | [ tem
N[t (=)= [E]
refys babdle = |

LT R P

[Corient smagn..._| [Ctneston |

Image & Labels Tab

Create your hot spots. For
details, see the section Hot
Spot Activity — Explore
Mode.

For the mode, select Quiz.
Deselect Show Hint.

For information about the
options, see the section
Activity Options Tab.

Web Browser

(= Het Spat Activity - Windows interned Eaplorer

Het Spat Oulz
g

1 Read e 0FsCIphon and caK on 43 iScaton i he mage

-
o,

1Y

Fight Gegnd ol

The oplie nare tonaedts B wyn weis e Sram

Click on the hotspot
corresponding to the
description at the bottom
of the screen.

Click Skip to go to the
next description.
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Labeling Activity

The Labeling activity lets you label parts of an image. You can use up to ten

labels.

LessonBuilder

isos s b Topia]
Irrumaes
1. Salect o imags,
peg, g, OF, or pag)
. EiReT i o B Ralel
3 Cheki Phate Labely'
1 2pan S Lt place
C#ag th labels
and S cznmctor
1 e SeErad BCHOHNE
Click "Savn dod Clow
R
Labely (s 50 ey g labl |
= = | o= | pine | suiera
wpainai| | | |

Make List Tab

Click Select image to select
an image.

Enter your labels.

Click Place Labels (see
below).

Once you've placed your
labels, the Finish button will
activate. Click Finish to return
to your main editing window.

For information about the
options, see the section
Activity Options Tab.

T ikaromadia Flah Player B

Place Labels

IMPORTANT: Be sure to drag
each label and circle pointer
onto the image.

Note that you can change the
line color and width.

The graphic in the upper left
corner allows you to move the
image within your window.

Click Save and Close to
return to your previous
window (see above).
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Web Browser

, Labalimg Aetiving

1] Dirag fhee Labess from e DOTO 1o M COmect kot

Drag each label to the correct

slot.
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Ordering Activity

The Ordering activity lets you put text items into a sequence.

LessonBuilder

4 Ordering ketivily

Fabe List  Cistisii | Help

Eomimr ! bt

Teemme  Lag®l rifys Lind &0 B resd 1S0ming an ugtide doss |||inl|

hiddns in || Drelote Frald

Alaly O or mpen gre-dermarnd teat Ble
e
Hem et i of I, i cormect order
Frstser of Aarms: 3

Light andied B s Midugh B cosai "
Lighl panse Teniigh B pepd

-
E [Coex | Coatete | [ Ooets tat | [ mspertimt
[

Make List Tab
Click Add to List after entering item.

To edit an item, click on the item in
the bottom list and then click Edit.
Click Add to List after making your
edits.

Use the up and down arrows at the
bottom to re-order your items.

For instructions on importing and
exporting text lists, see the section
Import and Export Text Lists. For
information about the options, see the
section Activity Options Tab.

Web Browser

F

(< Ordering Aetivily - Windows Imiermat Fxplares

, Orduring Actiwity
il

[Light passes Proegs e comea |

[Ligh fis base) o e SAENS.
dptming a0 D Me de=m mage

[l wassen Frowgs e juse

TLighieaes i IRCulBSTesush e |
=

1 Dirag fems from the ket Colamn e cormac! gnder in the nght column

Drag an item into the correct order in
the right column.
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Photo Album Activity

The photo album activity lets you create a clickable photo album.

LessonBuilder

b Photo Kibum Activity Photos Tab
Phass Braviaw You can add each image one at a
time or you can import a folder of
images.

Humber of ghotos: 0
Click New to add a single image

(see below).

el

After adding your images, you can
use the up and down arrows to set
¥ the order.

No Image

Cagtion:
Impo Folder of emages

gk || Sancel
12} Mew Photo X Select One Image at a Time

Image:
At the New Photo window, click
Select image to select an image.
Type a caption for your image and
click OK.

Phato Information:

Caption: | ~|
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2k Phato Album Activity

Fhiotas | dpbions

Phate Pravigw

Kumber of photes: O

-~

Ho lmage
Caption:

Imigsrt faldar of emages

E [ Cancel

3]

Look in: |3 Sourcs files eye | S

& matching fems|

File name: imentsil essonsil essons Sounce Fite

Files of type: | Filas o

| open |
Cancal

Import a Folder of Images

As mentioned previously, you can
import a folder of images. From the
Photos tab (see the image at the
left), click Select. Navigate your
computer to click on a folder of
images to select it (see the image to
the left). Then click Open.

1%k Photo Album Activity
Fhotos | ptions

Photo Preview:

z
]
E 3

Humber of photos: &

Cataract *
Diabetic
Gllaucoma
Wyopia

o

% Delete e
Caption:
Ratinitis

Import folder of images

o)

£

Edit a Caption

You will get a message that images
have been added to your photo
album.

When you import a folder, the
caption for each image comes from
the file name. You can edit the
caption by clicking on an item in the
list and then clicking Edit.

Type a new caption and click OK.
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Web Browser

£ Phots Al ey Windoms e Eplre JE  Click on the right side of the image
oot to go to the next image.
1 Tum the pages by Choking on She nght of lefl side of each page

Click on the left side of the image to
go to the previous page.

(000000000000 0040¢
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Seek A Word Activity

The Seek A Word activity lets you pick out words in a grid. If you want to introduce
difficult terms, this would be a good activity for an initial exposure to the terms.

LessonBuilder

15k Seek A Word Activity

Make List | Options | Help
Enter f Edit (max letters per word is square size minws 1)1

Ward: | iris

I Add to List I Dralete Fiald

ISqugr.e fize: |10 % Maximum words: dl

AND J OR - impeort pre-formatted teot file:

Browse...

ward list:

Nurmber of erms: 4

pupil |
oM
refing
|
| Edit || Delete || Deletevist || Exportiist
[ox ] [ cancel ]

Make List Tab

Click Add to List after entering a
word. The square size is the number of
letters in each row and column. The
bigger the square size, the bigger
the grid and the more difficult the
activity.

To edit a word, click on the word in the
bottom list and then click Edit. Click
Add to List after making your edits.

For instructions on importing and
exporting text lists, see the section
Import and Export Text Lists. For
information about the options, see the
section Activity Options Tab.

Web Browser

7 toskalicad Actreity Windown Infaraet | xplarar

SeakaWard Retivity
1 Ehck and arag 10 neghight & found word rom the it
“Chchrweon for hasd
L U & L U € & M W
P o A & G J A4 R ———— R ———
U &4 K © " "L X N Y
e
F 0D U X & LR L ¥
1 ¢ P J E P T 0 M i
L Z & F N W R E 0O P
1|.|
R E L © R & B G B
5 (I
I L M @ B T H T R
B ¢ ¥y W @ ¢ L g |
.....

Notice that the words appear in
alphabetical order on the right. The
letters in the grid are randomized each
time you see it in the web browser.

In the grid, the words can appear
backwards or forwards, diagonally,
horizontally or vertically.

When you click on a word, the first
letter of the word becomes
highlighted.
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Slideshow Activity

The Slideshow activity lets you view images and text in a slideshow format. You can

also add audio (in an mp3 format).

LessonBuilder
T3k il dushow Activity rfi Slides Tab
Shdes | Dprions
0 Preview You can add each image one at a
Title . .
e ] Sunset time or you can import a folder of
[ images.
Condent:
Humber of thdes: 3 Sunsel on Bie Rappahansoik Rived
EITE Click New to add a single image
Araleas
i (see below).
After adding your images, you can
use the up and down arrows to set
the order.
% Dalets |
sl For information about the options,
T . L .
R e e see the section Activity Options
Tab.
[ on Cansel
5k biew Silde Slides Tab / New
imaga:
When you select an image, the
image gets optimized
[Cssiec image... | automatically if you have a large
image. (The file size is reduced.)
Shde Information You can select an mp3 audio file.
£ude Tithe: | Sunser (Other audio formats won’t work.)
Cigiet on the Reppabsnnock Piver
CoranE:
{optanal)
mep 3 {ophonal}
mpd Mama:
Select mpl...
o | [ _cancel |
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5k Stideshow Activity

Shdes OpRnns

Humbser of shdes: O

-

Import Faldar of mages

Select Folder

Sheile Prgwaine

Tila

Cordsng:

Heo [mage

mgd Name:

&K Cancal

Import a Folder of Images

As mentioned previously, you can
import a folder of images. From
the Slides tab (see the image at
the left), click Select Folder.

Kumbser of thdes: 7

disdhis_ig A

diseate ca
digeaie_ @
diseass_gl
diieate_my
disease_na
disease_re

-

(=]
Dalats ||
(5] (o ]
Emgert Paldar of emaged

Select Folder

Corfant:

med Name:

o oY —r—— J & oemo Navigate your computer to click
on a folder of images to select it
(see the image to the left). Then
click Open.

File: name: imantsilessonsilessons Sounce Fite | Open I

Files of type: [ o Filas - Cancel

5k SHideshew Activity E{ Edit a Title

Shdes | Options

Shde Praview You will get a message that
Coem_ phioc LI images have been added to your
Edt slide show.

When you import a folder, the title
for each slide comes from the file
name of the image. You can edit
the title by clicking on an item in
the list and then clicking Edit.

Type a new Slide Title and click
OK.
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Web Browser

7 Ll e Aribery  Wosdoss Intm it | ipiaier

Shidyihiow Aty
+

Taion el D el

i Couie'scp AW By o] T8 BFrowil & SFop-Odwh fes

7 Ll e Aribery  Wosdoss Intm it | ipiaier

Shidyihiow Aty
i (st Rideh By cuif) T8 80wl & Sop-0wn fars
TR W D Ve
S rae] i D R s b e

F e 3 il BSUnd. T Py

Click the right arrow to advance to
the next slide.

If you've added audio to a slide,
the audio controls at the bottom
will appear.

Click View Text to view text for
this slide (see below).

Click View Slide to return to the
slide view above.
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Web Browser (cont.)

L2 et A it Wi e et EE Click the dropdown arrow to jump to
SR Aty it another slide.
L
[l ;-::';:1-:-:.-:;-.-'-_:-: ArTown & Srop-aden ez F T akda R iound. T Pay
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Sorting Activity

The Sorting activity lets you put items into categories. The items can be text and/or

images.
LessonBuilder
& Sorting Activity rg: Catego ries Tab
Cotegonies | Cards | Opbans . Help
Typically, you would enter your
et Gt e i o). categories first and then add your
2. Click Heot' to create the cards for each category Items for eaCh Category' HOWeVer, you
To remaove & category, delete the text from that category. can aIWayS return to the Catego rieS
Categories may be sdded or removed & sny Bime .
Categories containing cards may not be removed. tab to add or edlt a Category.
L B
For information about the options, see
2 the section Activity Options Tab.
a3 Mo
Ll
5.
o
8y Sorting Activity F‘ CardS Tab
Categories | Cards | Opbans © Help
Card Praviam Click New to create a card.
(Ctiew ] ;
Category
Edit Ere
Mumber of cands: 4
Tuxk:
o in%
2 pupil
2 cochlea
4 lobe
Mo lmase
Image Tele:
ox
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LessonBuilder

B Tast ool {7 Ik caed
£, Cout st i
5. St
a4k o
o i
Y i
-
I
, e
o | [ gt
- ard v
£ B A
CoTast ol w0 45 Ik card
£, Cout st i
5. St
——
a4k o
o
Y o
: — B i »
e =T ‘
|_-3.|.|.-.-..E o F
, e
e |
Opmapnay Sy |1 by
Fant
Lo 5 (10 ey
pr
o | [ gt

Cards Tab /7 New

Select a category at the left and enter
text.

To add an image, select Image card
for the Card Type. Then click Select
image to select your image.

Notice that you can type optional text.

Web Browser

, Sening Activity
i

1 cormact cabegony

L] Har

7 Serting Aetivity - Windews Internel Explorir

Chick the cand deck jo wiew a cand Drag the card from $he bofiem b e

This activity resembles the solitaire
game. Drag a card to the correct
category.
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Timeline Activity

The Timeline activity lets you view a timeline ordered by date or list. For instance,
you would select by Date to create a timeline for the Revolutionary War and by List
to create a timeline for a process such as baking a cake.

LessonBuilder

Evafti | Optosd

Tiswhse Trin: | Fovslahonasy War

srimg Mesnnd Fasnt P sigs

Dhiid ot
Estmrvill | L pead W Walley Foage

Sarei
Wiaahingion's eps RpENt & beer ol
it 4 iy Férge

| _Esa
Wumbsr of swwats: 30

12 Maasffrarf

LN ITE =
ENEnT
]

Daieta

Everth | Optasd

Tiswhse Frie: | Bakn o Coen

Estervall (L rear W st prtt

Cantent
Pun gardepam e e bows haet

e

Ede

Mamgar of everte T
10 Mun =S
sz

Deat wgsn
i el
W Sryn
Crimbarie wi
Mgt bl
Bakw im0

| e
= [ Delete | W Image

Events Tab (by Date)
Enter a title for your timeline.
Click New to create an event.

If your Ordering Method is by
Date, then the list appears
automatically in chronological
order.

IMPORTANT: Be sure to select
an appropriate Interval.

For information about the
options, see the section Activity

Options Tab.

Events Tab (by List)
Enter a title for your timeline.
Click New to create an event.

If your Ordering Method is by
List, then you can use the up
and down arrows to set the
order.
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LessonBuilder

Ewert infarmation:

Desonption:  Meall butier

Conbent: | B8 SUT8 10 M the buttir over Iow neat
{optional)

Emage Joptionsd)

Faloet image...

Ak Edit Evaeni &
LrErd fird =gt Iihige (apmons
ath | Ib | id = Day b if = Year | 17TH
Evard End (cptosal):
it Il & = Dy o o 1% = Yean 1778
Daicnptas- 'valiwy Farge
Cartant: Wikingte's buops sl § el ool sinfer 5f
{apmnays il Fergs
Salnct image...
A Hew Event 3

Events Tab /7 New (by Date)

Notice that you have the option
to enter an Event End date.

The timeline works for A.D. dates
(not B.C. dates).

Click Select image to select an
image.

Events Tab /7 New (by List)

Click Select image to select an
image.
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Web Browser

/2 Timeline Activity - Windews Internel Explarer By Date
) Peai— To scroll the timeline, click the
,l, To scroll the fimaling, cick (he bollom arows oF cick and arag the Tirmeline bottom arrOWS or CIiCk and
ama Chck each event for mone datails - - -
drag the timeline area. Click
Revolutionary War .
L each event for more details.

@ Balte of Lesngion and Concond !'l'i"l"l Figs

® Caphan of Ticondanags @ France sianed Trealy of Alian The line under Valley Forge

e ool s indicates a span of time.

@ Dpclasation of Indenardence
Wiashingion crossed the Delawase

Notice the years at the
bottom. Notice that the
interval for this timeline was
set to 1 year.

7 Timeline Activily - Windews Internel Explorer f._rﬁ-f)_f By LISt
,.Tlmlme Activity To scroll the timeline, click the
,l, To scroll the fimaling, cick the bothom arvows or cick and arag the Timafine bOttom arrOWS Or CIICk and
Bk . t for more datal . . -
bt bbbt il s drag the timeline area. Click
Bake a Cake .
each event for more details.
@ Malt butler B M dry inaredienis
B Boat soas @ Combing wet and dry Notice the number for the
Mot et iirmdtines L steps at the bottom.
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Differences between QuizPoppers and Activities

Major Differences between QuizPoppers and Activities

QuizPoppers

Activities

Not Flash based

Flash based. For details see the
section Activities Overview.

Ability to insert hyperlinks and media
including sound and images

Ability to insert images for some
activities. For details see the section
Add Images to Activities.

Customized feedback for the right and
wrong answer

No customized feedback

Hint

Show Answers option for some
activities

Students must get all items correct to
receive a score other than O for the
QuizPopper.

Students can receive partial credit.

The Ordering QuizPopper and Ordering Activity are both sequencing exercises. The
Matching QuizPopper and DragNDrop Activity are both matching exercises. The two

tables below summarize the differences.

SoftChalk LLC copyright 2009

Ordering QuizPopper versus Ordering Activity

Ordering QuizPopper

Ordering Activity

Use a dropdown menu to assign the
order of the items

Drag items to the correct order

Exercise is scored upon clicking the
Check Answer button.

Activity is scored after dragging each
item.

Allows for lengthy text entry

Maximum of 100 characters

See the table above for other differences
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Matching QuizPopper versus DragNDrop Activity

Matching QuizPopper DragNDrop Activity

Use a dropdown menu to assign the Drag items to the correct match
match the items

Exercise is scored upon clicking the Activity is scored after dragging each
Check Answer button. item.

Allows for lengthy text entry Maximum of 100 characters

See the table on the previous page for other differences
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Widgets

Overview

One of the new features of Version 5 is the ability to incorporate web widgets into your
lessons. A web widget is a chunk of web code that can be embedded within any html-
based web page. Once a web widget is embedded, it will grab updated information
from the originating site and display it within the web page automatically.

View a Sample Widget Lesson

To see how widgets can be used in a LessonBuilder lesson, go to the Widgets
lesson on our website under Sample Lessons.

As you can see from looking at the widgets sample lesson mentioned above, there
are all kinds of educational widgets that can be put into your lessons such as
interactive periodic tables, polls, surveys and math games.

On the next page is a list of widget websites where you can find some web widgets
for your lessons. To put these widgets into a lesson, see the section Insert a Widget
in a Lesson.

(Please note that there are other kinds of widgets — platform widgets and desktop
widgets which cannot be embedded in LessonBuilder.)

IMPORTANT: Your students need to be online for the web widget to appear since
the information is coming from a website.
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Widget Websites

Below are some websites with free widgets. This list is regularly updated on our
website at: www.softchalk.com/Ib_resources.html.

Website

Description

Gadgets by Google
www.google.com/ig/directory?synd=op

en

Gadgets are miniature objects that offer
dynamic content that can be placed on
any page on the web.

Game Widgets
www.onlinebestgames.com

Free online Flash games — great for K12
audiences.

Good Widgets
www.goodwidgets.com/

Create your own photo/slideshow
widgets. (Please note that LessonBuilder
also has a slideshow activity and a photo

album activity.)

Netvibes Ecosystem
eco.netvibes.com

Widgets are available without having to
set up an account.

PBS

www.pbs.org/teachers/activitypacks/in
dex.html

Library of “Activity packs” (essentially
widgets) that focuses on a curricular

theme and includes links to great PBS
resources and supplemental activities.

PollDaddy
www.polldaddy.com

Create polls and surveys.

PRI (Public Radio International)
www. pri.org/widgets.htmi

Listen to and get headlines of PRI stories
on economic security, social
entrepreneurship, and global health and
development.

Widgetoko
www.widgetoko.com/

A blog that features a new widget every
day.

widgetbox
www.widgetbox.com

Widgets are available without having to
set up an account.

Widgiland
www.widgiland.com

Widgets are available without having to
set up an account.

Widgipedia

www.widgipedia.com/

Widgets are available without having to
set up an account.
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Insert a Widget in a Lesson

1. Find a widget from another website (see the previous section Widget
Websites).

2. Then copy the embed code for that widget. Please note that different websites
may use different wording for this code but the code to copy should be
obvious. (For instance, PollDaddy refers to this code as Javascript Poll Method
or Javascript Popup Method. For PollDaddy, this code is in a green box after
you click Save and Continue.)

3. Start LessonBuilder. Choose Insert/Widget.

4. Fill out the information below. Notice that you can click Paste Code to put
the copied code in (see below).

4 insert Widget E|

Widget:

name: | Survey ol VS Features | |

Description: JFind outthe level of interast for each new i
feature inversion §

| £

Widget code: | <span style="fontsize9pe"> (<a href -
paste --> | ="hHpiwwe polldaddy corm™=
sumveys</a=)<ispan=<inoscript= w

I Faste Code l[ Clear Code ]

5. Click OK to return to your main editing window.

6. You'll see a placeholder for your survey in your lesson (see below).

S SofiChalk LessenBullder [verslonS_featwres. himi*]
File Edit Insert Formak Tools Table Properties Freview Help

aral Vld“ﬂﬁanﬂId_""‘:.EI:E

SoACHARK has introduced marmy few Extiting featunes for Version §
Eelow is a poll that kets you express your interest in the new features

SoftChalk LLC copyright 2009 SoftChalk LessonBuilder 5 User Guide page 112



7. When you save and preview your lesson, you will see your embedded widget
(see below). Again, this widget information (e.g. poll) is coming from the
website where you got your widget.

halk

Software for Teaching

SoftChalk has introduced many new exciting features for Version 5

Below 15 a pall that lets you express your interest in the new features

P,
{::'F.:.:u owus -
O Excallant The widget appers in
O very Good your lesson,
{::IG:G:
s Raya g m m
L

In the case of the PollDaddy poll above, you can click a View Results link to
view the results.

(If you happen to use a survey from PollDaddy rather than a poll, you will find

a link to view the survey. When you click this link, the survey will be

superimposed over your lesson.)
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StyleBuilder

Create a Personal Style

The StyleBuilder tool lets you create your own style for a lesson or import a style
someone has created for your institution or department. A style you create with the
StyleBuilder is referred to as a “Personal Style.”

(As mentioned previously, you can apply pre-made SoftChalk styles to your lesson
by choosing Properties/Style Properties. See the section Style a Lesson.)

1. Choose Tools/StyleBuilder (or press the F11 key).

2. Notice that there are five tabs in the StyleBuilder — General, Banner,
Content, Sidebar and Footer. See the next several pages to learn how to use
these tabs to create a style.

3. To add a logo to your style, go to the Banner tab (see the following pages
on the Banner tab).

IMPORTANT: When you save a style (see the information under the General tab on
the next page), the style is saved independent from any lesson you may have open.
(The style gets saved with the rest of the default SoftChalk styles.) The style will be
available under Properties/Style Properties for lessons on your computer.

Back Up a Style

To back up a style, see the section Export a Style Using StyleBuilder.

Transfer a Style to Other Users

To transfer a style to other users, see the section Import a Style Using
StyleBuilder.
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General Tab

Builder - [Untiied]

General || Banner | Content | Sidebar | Footer |

Ganaral:

Title Line One

Subtitle line two

| ToC ¥ [Next »+ 1
TOC

Page Heading

Larem ipsum dalor sit amet, consectetur adpisicing edt, sed do eiusmod
tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim
weniam, quis nostrud exerciation UBamed labaris ns ut aliguip ex ea
COMMOda consequat Durs aute irure dobar in reprehenderit in voluptate velt
asge cilum dolore eu fugeat nula pariatur

Leamn
More

Adational notes.

Temgiates -

Select & Templsts. Make changes using the tabs above. Choose “Save As..." to save & new personal style.

|

Impart

Overview

On this tab, you can:

e Select a style to modify

e Click Save As to create a new
style

e Select a style you created
previously in order to make
changes

5k StyleBuilder - [Template]

General | Banner | Content | Sidebar | Footer |

Ganaral:

Title Line One

Subtitle ine two

| TOC ¥ | HNext e 1

Page Heading

Larem ipsum dalor sit amet, consectetur aspisicing elt, sed da eiusmod
tempor incididunt ut labore et dojore magna aliqua. Ut enim ad minim
weniam, quis nostrud exercation ukamco |abars nisi ut aliquip ex ea
COMMOda consequat Dues aute irure dosar in reprehendert in voluptate velit
235 cilum dolore eu fuptat nula pariatur

= Evening Blus
20 restvel
=W Rames

7 Goldenrod

Selact & Template. Make changes us As.." to save & new persansl style.

Dropdown List

Before creating a new style, you may
want to browse through the existing
styles from the dropdown list and
select one to modify. Once you select
a style to modify, click Save As to
type a named for your style (see
below).

) Stylefluitini - [Templata]

Gemeral | Banner | Content | Sidebar | Footer

Genersl

Title-Line One

Subtitle line two

Page Head

Style Nams:

Larem ipsum dalor Ma¥imem S0 characters:
tempor inciddurtut] | Myinitason|
weniam, quis nastrus
commodo consequa
asse clium dalore &

=W Grass Green -

Selact & Template. Hake changes using the tabs above. Choose “Save As...” to save & new persanal style

[savess.. | - [Cimeon ] Closa

Save

As mentioned above, click Save As to
save your style for the first time. (You
can save from any tab.) Type a name
for your style such as MylInstitution

and click OK.

As you continue to make changes to
your style, click Save at the bottom of
the window (rather than Save As).
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General Tab

TSk StyleBuitder - [Mylnstitution] X S ave (CO n t . )

General || Banner | Content | Sidebar | Footer

Ganaral:

Notice that your style name appears in
Sublitle-fine two the title bar and in the dropdown list
toward the top of the list.

Title Line One

| ToC ¥ |Nextp 1 | 2

Page Heading

Larem ipsum dalor sit amet, consectetur adpisicing edt, sed do eiusmod
tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim
weniam, quis nostrud exerciation UBamed labaris ns ut aliguip ex ea
COMMOda consequat Durs aute irure dobar in reprehenderit in voluptate velt
asge cilum dolore eu fugeat nula pariatur

=X Myinstiution v

Select & Templsts. Make changes using the tabs above. Choose “Save As..." to save & new personal style.

Save Az, | Dalete Import Export

IMPORTANT: Notice you can click on any part of the style (such as the top banner
area) and go directly to that area for modifications.
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Banner Tab

5k SryleBuilder - [Myfnstitution]

| Toc

Texture: |Pattern s Grass

=] Show banner  Tithe: [] Bold

General || Banner | Content | Sidebar | Footer

¥ |Nextp 1 | 2

Title Line One

Subtitle ine two

| 3

annortext ||| [Ceamer | [l
wavigatioe bae: [ Border [_NavText | [ | [Cwavesr |l

Impart Export Clots

¥ DOioga:

(e ) [Gammte. ] (oo ]

Overview

On this tab, you can change the
appearance of the banner (header
area), which includes the navigation
bar (which contains the numbers for
the pages). You can also insert a logo
(see below).

The Bold and Italic options affect the
Title and Subtitle in the upper right
corner.

Tk SuyleBuilder - [Myfnstitution]

| Toc

General | Banner | Content | Sidebar | Footer

¥ Next e 1 | 2

Title Line One

Subtitle ine two

| 3

Imu.,. Fotern LT

G Gl

v I CLoga:

=] Show banner  Tithe: [] Bold

wavigation bar: [2 Border [_MavTest | [ | [Cwavear ][l
Ciose_|

[(save | [(savass.. |[osete | [Cimport | [CExpor |

Texture

Notice that you can choose to have a
solid color, gradient or pattern for the
texture.

If you choose Pattern, additional
options (such as Grass) appear in a
dropdown menu at the right.

TSk SryleBuilder - [Mytnstitution*]

Texture: |Pattern % Grass

=] Show banner  Tithe: [] Bold

General | Banner | Content | Sidebar | Footer

tChalky
| ToC oo

¥ | HNexte 1 | 2 |

Title Line One

Subtitle line two

9 |2 (o] | (oammerven ][] [oomer ) I

Wavigation bae: EiBorder [_NavTemt | [ | [wavear |
Ciose_|

[save | [saveas.. |[oeiete | [Cimport | [CExport |

Logo

To add a logo to your banner, select
the Logo checkbox. Then click
Choose. Select a logo and click OK.

The maximum size for a logo is
400 pixels by 300 pixels. (If the
logo is larger than this, the logo will
be re-sized.)

After selecting a logo, the logo
appears in the upper left corner.
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Banner Tab

Tk SuyleBuilder - [Mybnstitution®]

General | Banner | Content | Sidebar | Footer

halk Title Line One

Subtitle ine two

Soltwore
| Toc

¥ |Nextp 1 | 2

Tortue: patern 9] [Gras | Etogo: [Gnmmae ] | Caemerent ][] [oomer ) |

() shom banner  Ta: [JBold [litahe  Wavigation bae: B Border [_NavText ][ | [wavesr |l
Save Save As... Delete Impart Export Close

Banner Colors

You can set separate colors for the
banner text and the banner
background by clicking the Banner
Text and Banner buttons.

Tk SuyleBuilder - [Mybnstitution®]
General | Banner | Content | Sidebar | Footer

}m“(‘ Title Line One

Subtitle ine two

Soltwore
| Toc

¥ Nexte 1 |23 |45

Texture: |Pattern % Grass w| [Hiogo: [ choose | [ Bamnertest ]|— [ Banner |.

() shom banner  Ta: [JBold [lieahe  Wavigation bae: B Border] [ navToxt ][ | [wavesr |l
Save Save As... Delete Impart Export Close

Navigation Bar Colors

You can set separate colors for the
navigation text and the navigation bar
by clicking the Nav Text and Nav Bar
buttons.

The Border checkbox refers to the
bottom border for the Navigation bar.
(The color for the border comes from
the Banner color.)
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Content Tab

Tk SryleBullder - [Mybnstiution®] Overview

General | Bannar | Content | Sidebar | Footer

On this tab, you can set the:

e Color for your headings and
Page Heading links

Larem ipsum dolor sit amet, consectetur ampisicing eat, sed do
2iusmod tempar incididunt ut labore &t dolore magna akqua. LUt enim

ad minim veniam, quis nostrud N ukamco |atkons nisi ut H
aliqup e:‘ea commada cansequat. Duls M‘; e dalor In L J COIOr fO r the teXt I n the body Of
reprehendert in voluptate velit esse cillum dolare eu l\.l-]la‘ nulla

your lesson

(e Il =W =[]

Fert: | Amal -

e Font for your lesson

[izon (i nes: | [iosen J [conene. | [ vt )il [ cues. e Background color for your
pages (on the image at the left
a cream color was chosen)

The font affects the title, subtitle,
body text, headings, sidebar and
footer. (It doesn’t affect the
navigation elements such as Prev and
Next within the navigation bar.)

SoftChalk LLC copyright 2009 SoftChalk LessonBuilder 5 User Guide page 119



Sidebar Tab

Tk SuyleBuilder - [Mybnstitution®]

General | Banner | Content | Sidebar | Footer

O fransparest [ il sidebar tort ||| [Sdeber | [l
Save Save Az, Delete Import Export

Overview

On this tab, you can change the
appearance of the sidebar.

If you select Transparent, the color
for the sidebar disappears and you see
the Background color chosen under
the Content tab.

Tk SuyleBuilder - [Mybnstitution®]

General | Banner | Content | Sidebar | Footer

[Cigebar vert |[| [sideter | [l

O rramvwv\l [Rowndedsex ][] I

[Ewnwnee [ eeoee

Rounded box

With a Rounded box color chosen, a
rounded box appears within the
sidebar.

T SuyleBuilder - [Mybnstitution®]

General | Banner | Content | Sidebar | Footer

[CSiteter | [

[ sidebar Test |

o rramvwv\l e | I

Save | [ savess.. | [ oetete | [Cimpon | [ Export |

[(Ceioze ]

No Lines

If you don’t want lines within your
sidebar, you can select Rounded box
and use the same color that you use
for your Sidebar color.
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Footer Tab

Tk SiyleBuilder - [Mytnstitution®] : O\/e rv i ew

General | Banner | Content | Sidebar | Footer

On this tab, you can change the
appearance of the footer. You can
change the:

e Texture

e Color for the footer text

oo W e 8 (ferten ][] (e ) e Color for the footer background

[ Tew berder [ Botteem Bordar

o) Love J[smvens J{onee ] [ JLewn ] (2= 1| 1f you select and deselect the Top
border or Bottom border, notice
that the border is a thin line.

The color for the border comes from
the color for the Navigation bar
(chosen under the Banner tab).

IMPORTANT: Click Save at the bottom of your screen to update your changes and
click Close to return to your main editing window.

Apply a Personal Style to Your Lesson
1. Open a lesson (if a lesson is not open already).

2. Choose Properties/Style Properties. Notice that the style you created
appears under Personal Styles.

3. Click on this style to select it.

4. Click OK to return to your main editing window.

Create a Personal Style from a Template
You may want to make slight changes to a template and save it as a personal style.
1. Choose Tools/StyleBuilder (or press the F11 key).

2. On the General tab, use the dropdown menu to select a template such as
Aqgua Blue.

3. Make some changes to this style.

4. Click Save As.
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5.

Type a name for your style such as MyDepartment and click OK.

Export a Style Using StyleBuilder

Exporting and importing a style lets you give your personal style to others.
(Exporting a style will also allow you to back up the style since the export process
creates a .zip file.)

1.

2.

Choose Tools/StyleBuilder (or press the F11 key).
On the General tab, select a personal style from the dropdown menu.
Click Export.

Type a name for your exported style such as MyOrganization.
IMPORTANT: You probably want to use the same name as your style to
avoid confusion.

Click Save.
Click OK at the Export complete screen.

On your local computer, notice that your exported style became a zip file
(e.g. Mylnstitution.zip)

To have others use this style, e-mail this file or upload this file to a server.

To back up this style, just copy this .zip to another physical media like a
server or thumb drive.

Import a Style Using StyleBuilder

You can import a style someone else created. (Once you import a style and apply it

to a lesson, then this style will be your default style for new lessons.)

1.

2.

3.

6.

7.
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Choose Tools/StyleBuilder (or press the F11 key).
Click Import.

Select the exported zip file (see the section above Export a Style Using
StyleBuilder).

Click Open.

Click OK at the Import complete dialogue window. Notice the imported style

now appears in your dropdown list.
Click Close to return to your main editing window

To apply this style to a lesson, choose Properties/Style Properties.



8. Notice that the style you just imported appears under Personal Styles.
9. Click on this style to select it.

10. Click OK to return to your main editing window.

Delete a Personal Style
1. Choose Tools/StyleBuilder.

2. From the dropdown menu at the button of the screen, select the style you
want to delete.

3. Click Delete at the bottom of the screen.
4. Click OK when asked if you want to delete this style.

(If you get a message that your style may not be deleted because it is the
current lesson style, then click OK. Then click Close. Choose
Properties/Style Properties and select a different style. Then repeat steps
# 1-4.)

5. If you have lessons with the deleted style and you want to make edits, then
you will need to apply another style using Properties/Style Properties.
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Tables

Create a Table

To put a table in your lesson, choose Table/Create Table. One of the following

screens appears:

Styled Lesson

Border midth: |1 =

Barder colar Salact

e
Background color: | Saleet

|L| Cancal |

By Create Tabbs ﬁ(—j Table Tab
Table | gocassibility
CeTrm BT The table width % refers to the width of the table
coiomes: T T Tebte ater: e B within the lesson window. IMPORTANT: If you
B have both a table and sidebar on the same page,
LD I then you’ll need to set your Table width to 99%
i or less.
If you have a style for your lesson, (see the
section Style a Lesson), then LessonBuilder
creates default settings for
e Cell spacing and padding
o e Border width
e Border and background colors
Unstyled Lesson
& Create Table 3] Table Tab
Table|| Accassitility
R e WETCTR gy With Use styled table deselected, you can set
Columas: [2 v Table siign: [none = other options. Cell padding refers to the spacing
around the text. Cell spacing refers to the spacing
between cells. (Cell spacing doesn’t appear in the
main editing window, only in the web browser.)
Coll gpacng: |0 »
Cell paddeg: |1 =

If you don’t want any lines in your table, then you
can choose 0 for the border width.

Click the Select buttons if you want to change
the colors for the border and background.
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Modify or Delete a Table

Click within a cell and choose Table/Modify Table or Table/Delete Table.

Select a Row to Make a Header

1. Select a row by moving your cursor in front of a row and clicking (see below).

EYear Marme State

1783 | George Washington |WA

1737 | John Adams P12

1801 | Thomas Jefferson YA,

2. Choose Table/Row/Make Column Headers.

3. Headers appear (see below). [If the Used styled table checkbox is not
selected (see the section Create a Table), the headers are bold and centered.]

Year |Mame State

1783 Seorge Washingtan  |WaA

1797 John Adams P A,

1801 Thomas Jefferson W,

Insert or Delete Rows

If you're in the last cell of a table, you can hit the Tab key to create a new row. You
can also insert a new row using the following steps:

1. Select a row by moving your cursor in front of a row and clicking (see below).

Year|Mame State

1783 | Gearge WWashington | WA,
EWBEH Thomas Jefferson | WA

2. Choose Tables/Row/Insert Row Above. (To add a row to the end of the
table, select Append Row to Bottom.)
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3. Your additional row appears (see below).

Year|MNMame State

1783 | George Washingtan | WA,

4. To delete a row, select the row (see previous step #1).

5. Choose Tables/Row/Delete Row.

Insert or Delete Columns

IMPORTANT: If you have entered a caption for your table, you will need to remove
your caption before selecting a column. To remove a caption for the table, see the
section Accessibility — Enter a Caption.

1. Select a column by moving your cursor over the top of the column and
clicking (see below).

Year State

1783 WA,
1737 il 2,
1801 WA,

6. Choose Tables/Column/Insert Column to the Left. (To add a column to
the end of the table, select Append Column to the End.)

7. Your additional column appears (see below).

Year State
1783 WA,
1797 A,
1801 WA,
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8. Since the column width for this table was set at 50%o, increase your table
width before beginning to edit. Click in the table and choose Table/Modify
Table and then increase the table width.

9. To delete a column, select the column (see previous step #1).

10. Choose Tables/Column/Delete Column.

Select a Column to Make a Header

You may want headers on both the top and left of your table. If you don’t have
header cells already, then you can skip steps #1-2.

1. Select the first column (see below).

L1l

|Year Mame State

1789 | Seorge Washington | WA

1737 | John Adams I 2

1801 | Thomas Jefferson WA

2. Choose Table/Column/Remove Headers.
3. Select the column again.
4. Choose Table/Column/Make Row Headers.

5. Your headers appear (see below).

Year|Mame State

1783 | George Washingtan | WA,

17937 | John Adams fA A,

1801 | Thomas Jefferson |Wa

Select Multiple Cells

You may want to select multiple cells to change the text formatting to bold, italics or
another color.

1. Hold down Ctrl and click in a cell to select it. (Macintosh users hold down the
Option key.)
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2. With the Ctrl (or Macintosh Option) key still held, click in another cell to

select it (see below).

Year|Mame State
1783 | George WWashington | WA,
1737 | John Adams [
1801 | Thomas Jefferson |WA,

3. Select formatting options such as Bold and lItalic. (Click on the Bold and Italic

buttons on the toolbar.) The formatted cells appear (see below).

Year|Mame State
1783 | George Washington | WA
1737 | John Adams [
1801 | Thomas Jefferson | VA

Accessibility - Enter a Caption

Click on the Accessibility tab (see below) and enter a caption and summary for your
table. When you enter a caption, it appears as the title for your table directly above
your table. For more information about LessonBuilder’s Accessibility compliance, see
www.softchalk.com/lb_standards.html.

Oy Modily Table [}_C_'

Tabla  &ooasssbility

Adfcaidaldity Features

Caption:
ihign Captiond |00
Summary:

Use meny @arm Table"

H -+
i ta change Hoaders

LE” Cancel |
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Wrap Text around a Table

If you have a table with a width less than 100% (typically 75% or 50%), then you
can have text wrap around the text.

1. Enter text below your table (see below).

Early Presidents

Yoot M Siata |
1783 George Washington Wi
1737 John Sdams Ma
1801 Themas Jeffersan WA,

The earty présdents wang men who embraced learmng and chalanges They cams from défersn
states and batkgrounds but yet envisioned a nation beyond their individual identities from cortam
wtates. e arge Washmgron and Thomas Jefferson were farmers from Wingpna a-hh-:-v]h gach had a
virigd cangdr m govermment ey from thisr farma Washington was & stonad genersl whelis
Jefferson was an intellactual who read widely. John Adams had passaon and prachcally that led hen
13 put Feg country befone hes personal Bmibitan durng he presidancy

2. Click in your table and choose Table/Modify Table.

3. Set the Table align value to Left (see below). Click OK.

15} Modify Table

Table | pccessibility |

Use menuy itam Tabla®
to change Rows & Columns

Table width: [50% |

Table align:

Use styled table

4. Your table with text wrapping appears (see below).

Early Presidents

Year Mame State
1788 IGeorge Washington WA,
1797 John Adams A
1a01 Thomas Jefferson WA,

presidency.

was a stoned general while Jefferson was an intellectual who read widely. John Adams had
passion and practically that led him to put his country befare his personal ambition dunng his

The early presidents were men who embraced
leaming and challenges. They came from
differant states and backgrounds but yet
envisioned a nation beyond their individual
identities from cartain states George Washington
and Thomas Jefferson were farmers from
Wirigina although each had a varied career in
government away from their farms. Washington
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Create a Caption for an Image

You can use a table to create a caption for an image. You can wrap text around this

image.

1. Create a table. (Choose Table/Create Table.)

2. Deselect Use styled table. Set the Rows to 2, Columns to 1, Table width
to a width appropriate to your image, de-select Use styled table and Border

width to O (see below). Click OK.

—3_1 Create Table @

Table | Accessibility

Rows: Table width:
Columns: Table align:

I [Juse styled table I

Mon-5Styled Table

Cell spacing:
Cell padding:
Border width:

Border color: Select Remove color
Background color: Select Remove color

3. Right-click in the top cell of your table and select Image (see below).

Early Presidents
|

X

[+

B Paste Ctri+v
i b smbrace
gy Pelets Dinfete sioned a
&t TextPopper nas Jeffe
e QuizPopper » o their
w3 Activity » dohn Adi
cQ during h

Haorizontal Rule

Image
Bockmark
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4. Select your image (see the section Insert an Image).

5. Type a caption in your second row. Click the Align Center icon on the toolbar
(see below). You can format the caption for Bold and Italic. (The faint outline
you see designates your table area but when you preview the table, you won’t
see a border.)

™ f
George "\"i-";:lk;f':ingl:r.:- 175

First Prosident

6. To make your image wrap around text, make sure you have text below your
image. Then click in your image table.

7. Choose Table/Modify Table. For Table align, select Left. Click OK (see
below).

Early Presidents

The early presidents were men who embraced learning and
challenges. They came from different states and
backgrounds but yet envisioned a nation beyand their
indrvidual identities from certain states George Washington
and Thomas Jefferson were farmers from Vingina although
each had a varied career in government away from their
farms. Washington was a storied general while Jefferson
wat an intellectual who read widely. John Adams had
paszsion and practcally that led bim ta put bis country before
hig personal ambition during his presidency. Washington
was very good at recognizing talent. His cabinet had many
illustrious minds including Jefferson and Hamilton. Washington was not intimidated with having brillant
peaple around him

First President

8. Preview your lesson (see below). No border appears.

Early Presidents

The garly presidents wera men whd embraced lea NG and
challenges They came from difflerent stab 3¢
but yel envisioned a naton beyond heir indisiual i

froen certain state arshingion and Thomas sedferson

tarmers I hiad a vaned Career
ams Washingion was

general wivls JeRerion wak an ir
¥ Johin Adams had passicn an
piul hig Cowntry Beforg his personal X

idl who read

y that ked him to

ol dunng nis

First President preside . ood 3 recoanizing takent
His cabinet had many ilusiriows minds. inchuding Jaflerson and Hamilton. Washinglon was not intimidated with
Fidnving Brllan] people around hem
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9. You can modify your image caption table as you would any table. You can add
a row to include a credits line (see below).

George \"Z-"'s!al'liugrr.:- i

First President

Cradits: www whitehaouse gov

Insert Menu

You can right-click within a cell to bring up the insert menu.

Dy Run

ST ey R
B Curtay

Fapte Ra Plan Tt

Doty Loty

feila hary L
[ R Erpad

=apisce Chrtes

If you insert a QuizPopper(s) within a table, you may want to deselect Used styled
table. Otherwise, extra lines will appear in your QuizPopper(s) surrounding your
items.
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Put Images Side by Side

If you want to put images side by side, you should use an unstyled table.

1.

2.

Create a table. (Choose Table/Create Table.)

Deselect Use styled table. Set the Rows to 2, Columns to 3, Table width
to a width appropriate to your image, de-select Use styled table Cell
padding to 0 and Border width to O (see below). Click OK.

1%k Create Table x|

Table | pecessibility

ferrra———y
Ruws: Table width; J80% fv

Cnlumns:E Table align: none

[] use styled table

Non-5Styled Table

Cell spacing: |0

Cell padding: E
Border width: m

Border color:
Background color:

Lok ][ cancel |

Right-click in the first cell and choose Image to insert an image. (See the
section Insert an Image.)

Insert an image in each top cell. Enter text in the bottom cells. Select the text
in the bottom cells and create a hyperlink (see below). (See the section Insert
and Remove a Hyperlink.)

Credits: www whitehouse goy Credits: www whitehouse goy Credits: www whitehouse goy
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5. Preview your lesson in the browser (see below). Extra space appears between
the images because when an image is inserted, automatic padding is added.

Credits: wy Fhienouse ooy Credits

Copy and Paste a Table from Word

You can copy and paste a table from Word. It will paste as an unstyled table. You
can click within a cell and choose Table/Modify and select Use Styled Table
(provided you have attached a style to your lesson).
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eCourseBuilder

Overview

The eCourse Builder tool lets you assemble a course with multiple lessons. For
instance, you may have an eCourse called Presidents that contains a lesson on
Washington, a lesson on Adams and a lesson on Jefferson. (If you're just
beginning with LessonBuilder, we recommend getting familiar with creating individual
lessons before using the eCourseBuilder tool.)

To deliver your eCourse to your students, you can:
e Package it as a .zip file for uploading into a Learning Management System.
e Upload to a website

e Or package the eCourse to go on a CD.

Create Some Individual Lessons

Before assembling your eCourse, you must first create some individual lessons. (If
you’re new to LessonBuilder, see the section Getting Started on how to create a
lesson.)

IMPORTANT: You can edit your lessons after you put them into your eCourse. See
the section Edit a Lesson in an eCourse.

IMPORTANT: As always, keep backups of your lessons.

Create and Save an eCourse

1. Create some individual lessons that will go into your eCourse (see above).

2. Choose Tools/eCourseBuilder.
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3. Type a title for your eCourse. Click Add Lesson (see below).

1%k eCourseBuilder El
File Help
Do H &

eCourse Tite:

Title: § Presidents

Lessons in sCoursa:

4. Navigate to find your lesson folder. Click on your lesson folder and click Open
(see below).

Loak in: |[C3) Lessons_WS v ¥ “||E|

I Adams
) Jeffarson

= Yashington

File mame: | ind Settingsihdary Behdy Dncumentleessnnle|
Files of type: | v|
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5. Notice that your lesson now appears in the eCourse list (see below).

IMPORTANT: The name for your lesson comes from the Title you entered for
the lesson (Properties/Style Properties/Title & Layout tab). If you
haven’t entered a title for your lesson, then the lesson name is the filename.

&k eCourseBuiider

Fils Halp
D d &

s oures Tithe!

Title: | Precidents

l Add Lesson

Lessons in eCourse

1. Gaarge Washinglon

Close

6. Click Add Lesson to add other lessons.

7. Notice that you can use the up and down arrows (or drag a lesson name) to

re-arrange the order of lessons in your list (see below).

5k eCoumseBuilder

File Help
D d %
sCoures Tithe!

Tide: | Presicents

| Add Lesgon _I[ Ramove Lesion

Lesgons in #Course

1. Gaoage Washinglon
T Tharnad Jefarion

[ax]

Clyse
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8. Once you have added your lessons, you can save your eCourse by either
clicking the Save icon on the eCourseBuilder window (see below). Or choose
File/Save within the eCourseBuilder window. (Note that this is a separate
save process from saving an individual lesson.)

1%k eCourseBuilder ﬁl

File Help
o o[E] &
eCourse Tite:

Title: | Presidents

! Add Lasson I

Lessons in eCourse;
1. George Washington

2. John Adams
2. Thomas Jefferson

9. Type a name for your eCourse and click Save (see below).

1%k Save Course E

Save in: | Lessons_VS s ? y =]

) Adams
) Jefterson
3 Washinghon

Files of type: | ummL (.hemi) v

10. After saving your eCourse, click Close to return to your main editing window.
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11. Your eCourse becomes a folder on your computer (see below).

IMPORTANT: When you save your eCourse, you get a folder with your
original lessons copied inside of it (see below). In other words, you have two
versions of each lesson; you have your original lessons and the newly copied
lessons inside your eCourse folder.

File Edit ‘iew Fawvorites Too

& | essons_V5 [E
"

@Back = \‘_J l.ﬁ

: Address |E? CHiDacuments and Seb % | 20

Mame Sigy

[ChAadams
| Jefferson
[ Washingtan

| Presidents

& Presidents Elrﬁl

Fle Edt Wew Favorkes Took Help
Qm- D - (¥ O seuch [ Foders | [T

: Adddress | ) C\Documerits and SedtingsiMary Beiiy Doouments|L » Go
) Adams
) Jefferson

| Washington Contents of eCourse folder.

t"“““":z Notice the lesson folders.

% | course. js

[£] course_props.

(@] indese, bt
3m.css

_ﬂm.htrrl

4 navClose_custom.png
*nwﬁmptw.n_cuﬂm.pm
":rmﬂpm_mshu‘n-l:fﬂ
*mﬂh'rm.u_custcm.pm
&) score_frame.hml

- spacer.ong

&
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Preview an eCourse

1. Make sure you have an eCourse open. (If necessary, see the section Open an
eCourse.) Within your eCourseBuilder window, click the Preview icon (see
below). (If your preview icon is disabled, then you need to save your eCourse.
See the section Create and Save an eCourse.)

[5) oCourseBuilder

Fils  Help
aCoures Tiths!

Tile: | Presicents

Lessons i eCourse

V. Gaiags Washingion
2 John Adams
& Thoemas Jeferson

Closa

2. Your browser window should appear (see below). IMPORTANT: Notice in the
left navigation bar that the navigation link Early Years comes from the Page
Name in the lesson. If you don’t have Page Names in your lesson, then there
will be links to the first heading on each page of your lesson.

Presidents GEOI’QE WaShantﬂn

e ingten American History 101

> .Iu;rm;.uams Contents

» Thomas Jefferson

Eary Miltary Exparience

Revolutionary War Years

Pregidensy
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3. In the left navigation pane, checkmarks appear by pages that have been
viewed. An arrow appears by the current page (see below).

Presidents

¥ George Washington

¥ Early Years \/

Viewed Pages

v Revolutionary War Years
# Presidency

» John Adams

» Thomas Jefferson

Current Page

4. You can open and close the course navigation pane by clicking the arrow in
the navigation bar (see below).

George Washington

American History 101
- — —

Toggle button for the navigation pane. J~

Contents

Early Years
Earty Miitary Expenence

Revolutionary \War Years

Presidency

SoftChalk LLC copyright 2009 SoftChalk LessonBuilder 5 User Guide page 141



Open an eCourse
1. Choose Tools/eCourseBuilder.

2. Click the open folder icon on the toolbar (see below).

1%k eCourseBuilder E.

File Help
Or use Ctrl +t
L to Open Your Recent eCuurse}

eCoursa Trde:

Title:

Add Lessaon

3. Navigate to your Presidents folder. Click on the folder and click Open (see
below).

2k Open
Look in: |[E:| Lessons_W5 "| ] }“||E

£ Adams
gJeﬂersnn
Washington

File name: | and Settingshiary Beltdy Documentleessonleesst| I Qpen I

4. Your eCourse should appear (see below).

2k eCourseBuilder

File  Help
DFE w

SCourEe Tith!

Twle: | Presidents

Add LasEon

Lessons in #Course

V. Gantgs Washingion
2 John Adas
3 Thomas Jefferson
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Remove a Lesson from an eCourse

1. Open your eCourse (see the section Open an eCourse.)

2. From your eCourseBuilder window, click on the lesson you want to remove.
Then click Remove (see below).

5} eCourseBuilder E

File Help
e d &
eCourse Tite:

Title: | Presidents

1 Add Lesson ]I Remove Lasson I

Lessons in eCourse:

1. George Washington
2. John Adams

an

3. Click the Save icon to save your eCourse.

Edit a Lesson in an eCourse

After adding a lesson to an eCourse, you may want to make changes. As mentioned
before, when you add a lesson to an eCourse, a copy of the original lesson folder is
put into your eCourse folder.

IMPORTANT: To edit a lesson once it is in an eCourse, you have two options.

For both options below, you open and edit the lesson as you would normally. (See
the section Open a Lesson.)

Option 1 You can locate the lesson folder (e.g. Jefferson) within the eCourse
folder (e.g. Presidents folder) and open and edit it.
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Option 2 Or you can edit the lesson in the original location. If you choose this
option, then after editing your lesson, you can open the eCourse, remove
the lesson and then add the edited lesson. If you plan to use the same

lesson in multiple eCourse, then you may want to use this option.

IMPORTANT: After editing your lesson (s), you must open your eCourse and save
your eCourse. Saving your eCourse updates changes in the eCourse navigation pane

such as changes in he

adings or page names.

Upload an eCourse into a Learning Management System

You can package your eCourse to a .zip file for uploading into a Learning

Management System.

1. Open an eCourse (see the section Open an eCourse).

2. Within your eCourseBuilder window, choose File/Package eCourse/Zip

Format.

3. A .zip file (e.g. Presidents.zip) is created within your Presidents folder (see

below).
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4. Upload your .zip file into your Learning Management System using one of the
Learning Management System integration guides found at
http://www.softchalk.com/support.html. Use the Standard Zip Format
method.

IMPORTANT: If you have the Academic Version of Blackboard (Blackboard 7,
Blackboard 8 or Blackboard 9), you can publish directly from within LessonBuilder to
your Learning Management System. Within your eCourseBuilder window, choose
Publish/eCourse. For more details on publishing within LessonBuilder, see the
appropriate guides at: http://www.softchalk.com/support.html

Prepare an eCourse for a CD
You can also package your eCourse for delivery on a CD using the steps below.
1. Within your eCourseBuilder window, choose File/Package eCourse/for CD.

2. Select the folder where you want to save the CD package and click OK (see
below).

_'—5-_]-‘1 eCourseBuilder @

Select a folder where you would like to save the CD package,

fat | C P

tl Jefferson
tl Madison
tl Presidents
E-C3 washington
El Lessson Challenge
H-C3J Monday
-0 marketing
D My Data Sources
-3 other
-1 Reference
D Resumes
-1 sales
D sharedusers
H-7 Support Local i
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3. From your local computer, notice that when you packaged your eCourse
above, a folder with your eCourse name followed by _CD-package was
created (e.g. Presidents_CD-package) (see below).

|yadams
|20 Jefferson

[ )Presidents CD-package

|wWashington

4. Open this CD-package folder (see below).

| CourseLauncher . app
|)lessonbuilder_Files
:}autnrun.inf

B cdiico

e install_flash_player.exe

r.;j readme. bxk

'E Windows_Setup_Course exe

5. Select all the files and then copy them.
6. Paste these files into your CD making program.
7. Make your CD.

IMPORTANT: In other words, DON'T paste the CD-package folder; paste the
contents of the folder.

IMPORTANT: Your CD can be used on either a PC or Macintosh. For PC users, the
CD should start automatically (unless you have autorun turned off for CDs). If
autorun is turned off, then users will need to double-click on

Windows_Setup_ Course.exe.

Mac users will need to open the CD and double-click on CourseLauncher.app.
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Foreign Languages

Overview

You can create lessons using foreign language characters. Choose Insert/Special
Characters/Other (see below).

%/ Special Characters
Click a button to insert the character:
= i ¢ £ | ¥ & « || 0 || B
o R[N e le ] A
ANANA|ANE|CENE|E|E]|T
P T TNffofclfdld]d|el|uv
OOl Offelallallallalalale
c|l el & &f & i T | O O
gl afl &l afl = a0 af ail ol ¥
P e T £ " | % « ||CE] *
S| IO | I ™ | N | PSS | =2 | A | IR

Output Languages for the Student Interface and Instructions

Within LessonBuilder, you can choose an output language. Choose
Properties/Output Language and select your language.

Within LessonBuilder you won't see any changes, but when you preview the lesson in
a web browser, you’ll see that the interface and instructions have all been translated
to the chosen language.

(Note that your content is not translated but the interface and instructions for the
students appear in the chosen language.)
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Math

Overview

LessonBuilder lets you insert math characters and equations. Within your main
editing window you can choose:

¢ Insert/Math Characters
e Insert/Equation (brings up an Equation Editor)
(You can also right-click and choose Math Characters or Equation.)

IMPORTANT: Within the Equation Editor, there is a Help tab that provides specific
help for this editor.

Math and QuizPoppers

Within QuizPoppers, you can insert math characters and equations in hints and
feedback as well as in questions.

1. Right-click in a text field.
2. Choose Math Characters or Equation.

(You can’t insert math characters or an equation in the answer fields for the Short
Answer QuizPopper.)

Math and Activities

The following activities let you use equations as well as text.

e Flash Card

e Hot Spot
e Labeling
e Sorting
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Help

If you have problems, questions or comments regarding the installation or use of
SoftChalk LessonBuilder, please contact us at help@softchalk.com or visit our
website at www.softchalk.com

Copyright Information

SoftChalk LessonBuilder 4
Copyright ©2002 2003 2004 2005 2006 2007 2008 SoftChalk LLC
All Rights Reserved.
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